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1. Log into WebAdvisor and open the Students Menu.  The system will return the following: 

 

2.  Click on “Application for graduation” located in the Academic Planning section of the menu. 

 

 

3. All currently active academic programs associated with the student record will appear as in the example below: 

 

If the desired program is not listed, please contact your counselor to add new program to your record.  Counselors can be contacted at 707-468-3048 (Ukiah), 707-459-6224 (Willits) and 707-263-4944 (Lakeport). 



4.  Select the program by clicking on the box beside the eligible program for which the application is being submitted. 

 

 

5.  The system will return a screen similar to the following: 

 

 

 

Your  name, address and email address will automatically populate using the data currently on file.                                                                                     

If a different name/address is desired, this data can be changed by simply typing over the defaulted data with the desired data. 

 

6.  Complete the form by selecting the Anticipated Graduation Term from the drop down list, entering the Commencement Date (last day of anticipated 

graduation term) and entering the completion date.   

 

 



 

7. Click the Submit button.  The completed form will appear as follows: 

 

 

8.  A confirmation email will be sent to the student if an email address is on file or is submitted with the application.  Confirm successful submission by 

returning to the student menu and again selecting Application for graduation.  If submitted successfully, the submission date will appear in the “Date 

Applied” field. 

 

9.  After review by the Graduation Evaluator, a follow up email will be sent indicating what, if any, outstanding courses/requirements must be 

completed to graduate. 

 

 

 

 

 
Questions regarding the above information can be directed to webaccess@mendocino.edu or 707-468-3101. 
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