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2018 - 2019 Academic Calendar

Summer 2018

JUN 11 Summer session begins
JUL 4 Independence Day holiday
AUG 2 Summer session ends
Fall 2018
AUG 17 Inservice Day (No classes)
AUG 20 Fall Semester begins
AUG 27 Instructor permission required to

add semester length classes

AUG 31 Add and Refund deadline for
semester length classes. Petition

to add required after this date.
SEP 3 Labor Day holiday
SEP 28 Non-holiday observance of
Native American Day

NOV 12 Veteran’s Day holiday
NOV 13 Priority registration begins for

Spring 2019
NOV 16 Deadline to apply for Fall
graduation
NOV 22-23  Thanksgiving holiday
DEC 14 Fall Semester ends

DEC 17-31  Winter Break

Spring 2019

JAN 1-11 Winter Break continues
JAN 18 Inservice Day (No Classes)

JAN 21 Martin Luther King Jr. Day holiday
JAN 22 Spring Semester begins

JAN 28 Instructor permission required
to add semester length classes
FEB 1 Add or Refund deadline for
semester length classes. Petition
to add required after this date.

FEB 15 Lincoln’s Day holiday observed

FEB 18 Washington’s Day holiday
observed

APR 1 Non-holiday observance of
Cesar Chavez Day

APR 1519  Spring Break
APR 22 Priority registration begins for

Summer 2019

APR 22 Deadline to apply for Spring
graduation

MAY 6 Priority registration begins
for Fall 2019

MAY 24 Spring Semester ends

MAY 24 Commencement

Summer 2019

JUN 10 Summer session begins
JUL 4 Independence Day holiday
observed

AUG 1 Summer session ends

FULL SEMESTER LENGTH CLASS DEADLINES
FALL SPRING
REFUND Aug 31 Feb1
ADD Aug31 Feb1
DROPw/oW Aug 31 Feb1
PASS/NOPASS Sep 21 Feb22
DROPw/W Nov 16 Apr26

FOR SUMMER SESSION AND SHORT TERM
Dates are calculated by the variables below:

REFUND 10% of course length
ADD 20% of course length
DROPw/o W 20% of course length
minus 1 day
PASS/NOPASS 30% of course length
DROPw/W 75% of course length

Final exams are given on the last day of class.
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BOARD OF TRUSTEES

Mendocino College Governing Board

Mendocino College is governed by a seven-member Board of Trustees elected by the District as well
as one student trustee elected by the Associated Students of Mendocino College. Terms of office are
four years and are staggered with biennial elections in accordance with the California Education Code.
The Board of Trustees is now in its fourth decade, and has developed numerous policies, procedures,
and traditions during that period. These policies address instruction, personnel, students, and
operations, among other components of the College. All policies are available electronically on the
district website at mendocino.edu and in the Superintendent/President’s office. The Board’s primary
duties are to provide policy direction; approve courses of instruction and educational programs;
establish academic standards; determine and control budgets; manage and control District property;
and establish rules and regulations governing conduct, fees and other student issues.

The following dedicated community citizens are currently serving as District trustees:

Janet Chaniot Edward Haynes
Potter Valley Ukiah
Term 2013-2018 Term 2013-2018
Robert Jason Pinoli John Tomkins
Hopland/Boonville/ Mendocino Lucerne
Term 2016-2018 Term 2013-2018
Marie Myers Paul B. Ubelhart
Redwood Valley Willits/ Fort Bragg
Term 2015-2020 Term 2015-2020
Dave Geck Student Trustee
Kelseyville Term 2018-2019

Term 2015-2020

The Board generally meets the second Wednesday of the month at 4:00 pm (unless otherwise
announced) in the Board Room (Room 1060), MacMillan Hall, Mendocino College, Ukiah Campus.
The meetings are open to the public. The Board Meeting schedule, agenda, and minutes are available
on the College website at mendocino.edu.
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MISSION STATEMENT

MENDOCINO-LAKE COMMUNITY COLLEGE DISTRICT

MISSION

Mendocino College partners with a dynamic community of diverse students to help them achieve their
educational goals. Informed by research, reflection and dialogue, the College offers programs in Basic Skills,
Transfer Preparation, and Career and Technical Education as well as Workforce Improvement. The College
demonstrates its commitment to student success and achievement through high-quality and innovative
instruction, providing individual attention to student needs in an inclusive equitable and accessible learning
environment, providing services to students at all stages of their educational and/or career path. Mendocino
College embraces its role as an intellectual, economic, and cultural anchor for the region.

VISION

Mendocino College faculty, staff and students inspire each other to engage in quality educational
experiences to achieve student success. Within this partnership, all members share a mutual accountability
for student success. Faculty and staff serve as the catalyst for students actively engaged in the learning
process; students accept their responsibility to define their goals and to work actively toward them.

OUR CORE VALUES

Student Success: We are committed to helping students achieve their educational goals.

Collaboration: We participate in our communities to become informed about and engaged in local and
global issues. We work and communicate collegially, both on campus and in our communities.

Respect: We recognize the worth of individuals by encouraging active participation, open exchange of
ideas and collaborative decision making.

Integrity: We maintain public trust by being honest, fair, and equitable by honoring our commitments to
our students, staff and communities.

Diversity: We respect the dignity of each individual; we value the creativity and insight that emerge from
individual differences; and we recognize the importance of diversity in achieving our goals.

Continuous Improvement: We work to integrate the best practices in education and to ensure progress
toward achieving our goals by operating in a culture of evidence.

Sustainability: We embrace sustainable practices and recognize our responsibility as global citizens.

OUR STRATEGIC GOALS

Within our learner-centered partnership:

e Enhance an equitable campus culture and environment to support a diverse student population
through vibrant, relevant and inclusive campus and community experiences.

e Support and create more professional development opportunities that strengthen our inclusive,
equitable and ethnically diverse college and community.

e Foster ongoing student, faculty and staff learning communities where continued reflection,
growth, and support promote campus diversity, equity and student success.

e Develop classroom practices which value diverse student voices and experiences, create safe
learning environments, and embrace current and relevant technologies in order to support
students in a positive relationship with the college.

e Determine the needs of the community to develop Career Technical Education programs to serve
underrepresented populations.
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GENERAL INFORMATION

General Information

Established in 1973, Mendocino College, a Hispanic Serving Institution, is a vibrant and inclusive academic
community, rich in culture, creativity, diversity, and technology. A fully accredited two-year community
college, the District serves more than 5,000 students across four locations in the greater parts of Lake and
Mendocino Counties. Complete with a friendly small-campus academic setting and a respectfully
collaborative work environment, Mendocino College prepares students for a future of innovation and
success. The beautifully landscaped main campus is located in Ukiah, California. With views of oak-
covered hills, sprawling vineyards, and distant mountains, the 127-acre campus is equipped with a state-
of-the-art Library/Learning Center, high-tech Nursing Facility, and Student Center. The college operates
two fully equipped centers in Willits and Lakeport, conveniently providing our valued students with
quality instruction, academic support and administrative services in neighboring communities. In 2016,
Mendocino College expanded its services to the coast, acquiring an established college center in the city of
Fort Bragg. With a comprehensive curriculum and engaging instruction, Mendocino College provides a
wide variety of degree, certificate, transfer, occupational and basic skills programs. Mendocino College
students learn in a nurturing and supportive environment enhanced by small-sized classes, personalized
academic advising, and several hundred dedicated faculty and staff.

Academic Freedom

Academic Freedom is a right enjoyed and valued by all members of the Mendocino College community.
The Mendocino College Board of Trustees recognizes that Mendocino College exists for the common good,
which depends upon the free search for truth and its free exposition. In support of this recognition, the
Board has developed Policy 4030, which affirms that academic freedom in research is fundamental to the
advancement of truth, and that academic freedom in the teaching aspect is fundamental for the protection
of the rights of the instructor and the student for freedom of teaching and learning.

Accreditation

Mendocino College is accredited by the Accrediting Commission for Community and Junior Colleges of
the Western Association of Schools and Colleges, an institutional accrediting body recognized by the
Council for Higher Education Accreditation and the U.S. Department of Education. Accreditation is
granted for an unlimited period of time, with a standard provision for an institutional self-study every six
years, along with review and visitation by the Accreditation Commission. Accreditation is granted on the
basis of demonstrated evidence that the institution is fulfilling its stated goals and objectives through
qualified personnel, sound planning, appropriate programs and services, and adequate resources.
Mendocino College is one of the few California Community Colleges to remain fully accredited throughout
its history.

In addition to being accredited by the Western Association of Schools and Colleges, Mendocino College is
approved by the California Community College Board of Governors, California State Department of
Education, the Veterans’ Administration for veteran benefits and the U.S. Department of Education.
Transfer courses taken at Mendocino College are accepted at the University of California, the California
State University and College System, and private four-year colleges and universities.
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GENERAL INFORMATION

Catalog Rights

Mendocino College issues a new catalog each year. The courses required for a specific degree or certificate
may change from one catalog to the next and often change during a student’s tenure. For the purposes of
meeting graduation requirements based on catalog rights, students may elect to meet the requirements of
either:

1. The catalog which was in effect at the time the student began his/her course work at
Mendocino College, OR

2. Any catalog that is or has been in effect during the time that the student has maintained
continuous enrollment before graduation

Students maintain catalog rights through continuous enrollment at Mendocino College. Continuous
enrollment is defined as enrollment in at least one credit course per academic year, as shown on the
student’s official academic record. The academic year begins each fall and ends with the subsequent
summer session. For a complete description of catalog rights, see Board Policy 510.

Completion and Transfer Rates

Federal Student Right-to-Know regulations require publication of college completion and transfer rate
data.

o The statewide degree/certificate completion rate for all California community colleges based on
the recent cohort of Fall 2013 is 29.30%. For Mendocino College, the degree/ certificate completion
rate on the recent cohort of Fall 2013 is 23.31%. For more information, please visit mendocino.edu
and click on the Student Right to Know button under Institutional Research.

e The statewide transfer percentage for all California community colleges based on the most recent
cohort of Fall 2013 is 10.32%.* For Mendocino College, the transfer percentage for the most recent
cohort of Fall 2013 is 12.71%.*

*Transfer rates are incomplete since transfer students who also complete degrees and certificates are not included in
the transfer numbers.

Student Retention Rate

In compliance with Chapter 1 of Title 45 of the Code of Federal Regulations, Part 178.4(f), data regarding
student retention and enrollment patterns may be obtained by contacting the Office of the Vice-President

of Academic Affairs at 707.468.3068.
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GENERAL INFORMATION

INSTITUTIONAL STUDENT LEARNING OUTCOMES

Students who graduate from Mendocino College with an Associate of Arts or Associate of Science degree
will be able to:

1. Apply critical thinking and information competency skills to reach well-supported factual or
judgmental conclusions which are effectively communicated in written and oral English.

2. Apply the scientific method, principles and concepts in order to test scientific hypotheses and
theories.

3. Explain and apply mathematical concepts to solve problems through quantitative reasoning.

4. Express themselves subjectively as well as objectively when engaging with the creative arts
and humanities in various cultural contexts.

5. Apply methods of social scientific inquiry to analyze key current and historical social,
political, economic and individual issues in a variety of cultural contexts.

6. Continue their lifelong development by applying critical thinking, scientific inquiry and
quantitative reasoning skills; and by their ability to express themselves subjectively as well as
objectively when engaging with the creative arts and humanities.

INSTITUTIONAL CODE OF ETHICS

The code of ethics seeks to articulate commonly held values that are central to the culture of the College
community. All board members, employees and students at Mendocino College agree to act in the following
ethical ways:

e Integrity: Act with honesty and integrity, avoid actual or apparent conflicts of interest
between personal and professional relationships, respect differences of opinion and make
best efforts to resolve those differences in an ethical and professional manner.

e Civility: Actin a courteous and respectful manner, refraining from unprofessional behavior
when interacting and communicating with others.

e Individual Responsibility: Actin good faith; act responsibly; and exercise due care,
competence, and diligence, without misrepresenting material facts.

* Confidentiality: Respect the confidentiality of information acquired in the course of one’s
work, except when authorized or otherwise legally obligated to disclose. Confidential
information acquired in the course of one’s work shall not be used for personal advantage.

e Accountability: Comply with current rules and regulations of federal, state and local
governments, and other appropriate private and public regulatory agencies.

* Knowledge: Share knowledge and maintain skills important and relevant to the needs of
those we serve.

* Accuracy: Provide information that is accurate, complete, objective, relevant, timely, and
understandable.

* Professionalism: Proactively promote professional standards of conduct as a responsible
partner among peers, in the work environment, and in the community.

* Sustainability: Achieve responsible use of and control over all assets and resources
employed or entrusted.

Acting ethically and demonstrating a commitment to the College Mission creates a student-centered
environment for teaching and learning, which emphasizes a respect for the institution and for the values of
education and learning.

Violation of District Code of Ethics: In such cases, any employee who violates the District Code
of Ethics may be subject to disciplinary action by the District as described in other District policies and
collective bargaining agreements.

AP 302.1
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GENERAL INFORMATION
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GENERAL INFORMATION
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STUDENT SERVICES

SPANISH AND OTHER LANGUAGE VERSIONS OF OUR CATALOG CONTENT

Content from the catalog can be viewed on our website in Spanish or other languages by using the
Translate feature located on the top of our web pages at www.mendocino.edu.

VERSIONES EN ESPANOL Y OTRAS LENGUAS EN EL CONTENIDO DE
NUESTRA CATALOGO

El contenido del catdlogo se puede ver en nuestro sitio web en espariol o en otros idiomas utilizando la
funcién Traducir ubicada en la parte superior de nuestras paginas web en www.mendocino.edu.

Admissions and Records

The Office of Admissions and Records maintains the official college record for each student and provides
students with information and assistance regarding: applications for admission, residency determination,
registration in classes, adding or dropping of classes, enrollment verifications, applying for graduation, using
veteran educational benefits, evaluation of transfer work, official withdrawal from the college, the annual
commencement ceremony, and forwarding of transcripts.

ADMISSIONS
Eligibility for Admission

Admission to Mendocino College is open to all high school graduates. The College may admit persons who
are 18 or older and can benefit from instruction.

Special Admission Students (9th - 12th Graders)

In accordance with California Education Code regulations (48800, 76001, 76002), a limited number of high
school students may be eligible to enroll as special admission students for up to 11 units per semester.
Enrollment must be recommended by the student’s school principal or designee and have parental consent.
Special Admission students must meet the same prerequisite and student conduct requirements as the regular
student.

Nursing Program
Special supplemental application procedures and admission criteria apply to this program. Contact the

Nursing Office at 707.468.3099 for more information.

Fine Woodworking Program
Special supplemental application procedures and admission criteria apply to this program. Contact the
Woodworking Program at 707.964.7056 for more information.

Residency Requirements

Any person enrolling in credit or non-credit courses is subject to residency requirements as outlined by the
California Education Code sections 68023, 68040, and 68044. New students and those absent two semesters
or more are required to complete an application in order to determine the applicable fees.
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STUDENT SERVICES

Resident: A resident student is one who has been a legal resident in California for more than one year
immediately preceding the beginning of the semester in which the student plans to enroll, and who
demonstrates the intent to remain a permanent California resident.

The right of a student to attend any public community college in California as a resident requires that he/she:

1. Be acitizen of the United States, or possess or be an applicant for a permanent-resident,
amnesty or other visa that does not preclude establishing domicile in the United States and
meeting certain requirements.

2. Beatleast 19 years of age, and have lived in California one year and one day prior to the
residency determination date. (Note: A student, who has not been a resident of California for
more than one year and who is the dependent [for income tax purposes] child of a California
resident who has been a resident since the above-noted residence determination date, is
entitled to resident classification. Submit documentation with application).

3. Have parents or a guardian who have resided in California for one year and one day, if
he/she is younger than 18 years of age.

4. Present evidence showing the student’s or the student’s parents’ (if under 19) intent to make
California their permanent home.

5. Manifest residency intent if the student is 19 years of age or over by maintaining a home in
California continuously for the last two years, unless there is contrary evidence of intent.

6. Manifest intent, if the student is under 19 years of age, by both the students and his/her
parents maintaining a home in California continuously for the last two years, unless there is
contrary evidence of intent.

If manifest intent cannot be shown within #5 and #6 above, then the student is required to provide evidence
of intent to make California his or her permanent home. Objective manifestations of this intent include, but
are not limited to:

1. Payment of California state income tax as a resident.

Registering to vote and voting in California.

Licensing from California for professional practice.

Active membership in service or social clubs.

Presence of spouse and/or dependent children in the state.

Showing California as the home address on a federal income tax return.

Ownership of residential property or continuous occupancy of rented or leased property in

California.

8. Possessing California motor vehicle license plates.

9. Possessing a California driver’s license.

10. Maintaining a permanent military address or home of record in California while in the armed
services.

11. Establishing and maintaining active California bank accounts.

12. Being the petitioner for a divorce in California.

NN

Students on visas will be evaluated for residency based on the type of visa, visa issue date, length of stay in
California and intent to maintain California as their permanent home.

A student who cannot qualify as a resident of California must pay non-resident tuition, as stipulated by the
Board of Trustees of the Mendocino-Lake Community College District.

Non-Resident: A non-resident student is one who has not had a legal residence in California for more than
one year immediately preceding the beginning of the semester or has not demonstrated the intent to remain
a permanent California resident. Such students are required to pay non-resident tuition in addition to
enrollment fees.

Non-resident students do not automatically become residents by being in California for one year. A student
seeking reclassification from non-resident to resident status must complete and file a residency questionnaire
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STUDENT SERVICES

and a statement of financial independence and must provide evidence of intent to establish permanent

California residency.

The burden of proof is on the student to clearly demonstrate physical presence in California, intent to
establish California residency and, in the case of students changing from non-resident to resident, financial
independence from non-resident parents. The Director of Admissions and Records shall determine
residency of all applicants. Appeals of residency decisions shall be determined by the Dean of Student

Services or designee.

Exemption to non-resident tuition exists when documentation is presented for any one of the following:
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California high school attendee (or high school equivalent) for a minimum of three years,
earning a California high school diploma, or equivalent.

Full-time credentialed employee of a California public school enrolling in college for
purposes of fulfilling credential-related requirements.

Seasonal agricultural worker for at least a total of two months of each of the past two years
(or child of a seasonal agricultural worker).

Full-time employee, or spouse, or dependent of a full-time employee of any of the following
colleges/universities: California Community Colleges, California State University, University
of California, or Maritime Academy.

Special admission students (9 - 12th grade) recommended by the principal or designee of the
pupil’s school, have parental permission to attend a community college, and are enrolled in
11.0 units or fewer. Students residing outside California or on a nonimmigrant visa are not
eligible for this exemption.

Member of the Armed Forces of the United States domiciled or stationed in California on
active duty and their dependents.

Member of the Armed Forces of the United States stationed in California on active duty for
more than one year immediately prior to being discharged.

Individuals qualifying to use Chapter 30 or Chapter 33 education benefits and considered a
“covered individual” as defined in the Veterans Access, Choice, and Accountability Act of 2014
(VACA Act) as follows:

1. A Veteran who lives in the state in which the institution of higher learning is located
(regardless of his/her formal state of residence) and enrolls in the school within three
years of discharge from a period of active duty service of 90 days or more; or

2. A spouse or child entitled to transferred education benefits who lives in the state in
which the institution of higher learning is located (regardless of his/her formal state of
residence) and enrolls in the school within 3 years of the transferor’s discharge from a
period of active duty service of 90 days or more; or

3. Anindividual eligible for transferred educational benefits while the transferor is on
active duty who resides (lives) in California (regardless of his/her formal state of
residence) as described in 38 USC 3679(c)(2)(B)(ii)(II). The 3-year enrollment period
limitation does not apply to eligible dependents of active duty service members; or

4. A spouse or child using benefits under the Marine Gunnery Sergeant John David Fry
Scholarship, who lives in the state in which the institution of higher learning is located
(regardless of his/her formal state of residence;

5. After expiration of the three-year period following discharge or death as described in 38
U.S.C. 3679(c), a student who initially qualifies under the applicable requirements above
will maintain “covered individual” status as long as he or she remains continuously
enrolled (other than during regularly scheduled breaks between courses, semesters or
terms) at the institution, even if they enroll in multiple programs and shall continue to
be exempt from paying nonresident tuition and other fees.



STUDENT SERVICES

e U.Scitizen who resides in a foreign country and meets all of the following requirements:
1. Demonstrates a financial need for exemption.
Has a parent or guardian who has been deported or was permitted to depart voluntarily
under the federal Immigration and Nationality Act.
Moved abroad as a result of the deportation or voluntary departure.
Lived in California immediately before moving abroad.
Attend a public or private secondary school in California for three or more years.
Upon enrollment, will be in his or her first academic year as a matriculated student in
California public higher education.
7. Will be living in California and will file an affidavit with the college stating that he or
she intends to establish residency in California as soon as possible.

N

oG W

Admission of International Students

To qualify for admission, international students must complete the equivalent of high school with better
than average grades and pass the Test Of English as a Foreign Language (TOEFL).

In addition, they must demonstrate adequate financial resources to complete their education without
outside employment. International students must pay nonresident tuition fee of $258.00 per unit (plus the
$46 per unit enrollment fee) and are required to have health and accident insurance. Approximate expenses
for one school year are $25,000.00. Total expenses are subject to change and financial aid is not available
for international students. For more information, please contact the Office of Admissions and Records.

How to Apply

To be considered as an international student all the following documents must be submitted by the
specified deadline:

1. Mendocino College International Student Application;

2. Official copies of transcripts from all secondary schools and colleges attended.
These transcripts must be in English and correspond to the American Grading System.

3. A financial statement or tax documents showing that you or your sponsor has the financial
resources to pay your tuition and related expenses while you attend Mendocino College;

4. A certified health evaluation form completed by a physician;

5. If transferring from another U.S. school, a transfer notification form must also be submitted.

Foreign transcripts must be evaluated by an approved international evaluation service. Agencies identified
on the National Associate of Credential Evaluation Services (NACES) website are considered approved
services. For more information, please visit: www.naces.org
When to Apply
To be considered, the international student application and all required documents must be submitted by
the following deadlines.

Fall Semester: Submit all materials by May 1.

Spring Semester: Submit all materials by October 1.

English Proficiency

Most classes will be conducted in English, so you must demonstrate English Proficiency when you apply
for admissions. If your native language is not English, you must take the TOEFL. International students
are provided with an orientation to the college and with academic and personal counseling. Additional
information regarding admission may be obtained by contacting the Office of Admissions and Records.
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STUDENT SERVICES
REGISTRATION

The registration process includes two parts: Application for Admission and Enrollment in Classes.
Definitions of New, Returning and Continuing students are:

¢ New Student: has never attended Mendocino College.

¢ Returning Student: has attended Mendocino College but has not been in attendance for two
consecutive semesters.

¢ Continuing: has attended Mendocino College in either of the two previous semesters.

New and Returning Students are required to complete an Application for Admission prior to registering in
classes. 9th - 12th grade students must fully complete the Special Admit application each semester of
attendance until the high school diploma (or equivalent) is obtained or until age 18.

In order for students to receive the appropriate advising and counseling services, they should follow these
guidelines:

New High School Graduates: Students should send high school transcripts, including any Advance
Placement college exam test results, to the Office of Admissions and Records.

Transfer students: Students wishing to receive an Associate Degree or Certificate from Mendocino College
and students eligible for financial aid or veteran’s benefits are required to submit official transcripts of all
previous college work. Transfer credit is evaluated only upon the student’s written request on the “Request
to Evaluate Form.” The evaluation process begins after an admitted student has filed official transcripts and
a request form with the Office of Admissions and Records.

Early Registration Recommended

Because enrollments in certain classes may be limited due to facilities or demand, students are encouraged
to complete registration at the earliest possible date. Classes will be closed at the end of regular registration
if they are full, and no student can be guaranteed access to courses during the late registration period.

Wait List

Some courses may offer a “Wait List” in which a realistic number of enrollment slots beyond the maximum
class size will be available to students on a “Wait List” basis. INAL ENROLLMENT IN SUCH CLASSES IS
NOT GUARANTEED. Although no final enrollment is guaranteed, “Wait List” students must attend class
through the second class meeting.

Students who register for a class and fail to attend the first meeting of the class may lose their places to those
on the wait list. If extenuating circumstances exist, it is very important that a student make contact with the
instructor of record prior to the first class meeting.

FEES AND REFUNDS

Non-Resident Tuition

Students who have not resided continuously in California for a period of one year immediately preceding
the residency determination date will be subject to non-resident tuition in addition to the enrollment fee and
other fees paid by all students. The non-resident tuition is $258 per semester unit beginning Fall 2018. Fees
and tuition are due and payable in full no later than the end of day of registration.

College Fees

All registration fees are due at the time of registration. See below for California College Promise Grant
information.
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STUDENT SERVICES

Enrollment Fee

Students enrolling at Mendocino College are required by state regulations to pay an enrollment fee. The fee
at the date of printing, subject to change by the state legislature, applies to credit courses as follows:

e  $46.00 per unit (or $23.00 per half unit).

e For current fees please refer to the District website at mendocino.edu.

e Per Board of Trustee action, special part-time 9th - 12th grade students are exempt from paying
the enrollment fee. Other potential enrollment fee waivers are listed in the Class Schedule.

Enrollment Fee Assistance

California community colleges provide California College Promise Grants [formerly the Board of Governors
(BOG) Fee Waiver] for students who qualify to have their enrollment fees waived. If students are California
residents, they may be eligible for a California College Promise Grant if they meet any of these criteria:

e they have already qualified for financial aid, such as a Pell Grant or Cal Grant; or

e they or their families are receiving TANF (Temporary Assistance to Needy Families),
SSI (Supplemental Security Income), or General Assistance/General Relief; or

e they meet the state income standards available at the Financial Aid Office.

Dependents of deceased or disabled veterans who are eligible for benefits under the California Veterans
Dependents Educational Assistance program can also have their fees waived with a California College
Promise Grant.

If students become eligible for the California College Promise Grant after they pay enrollment fees they will be
reimbursed, and any additional units will be covered by the California College Promise Grant. Once a student
has qualified for a California College Promise Grant, his/her enrollment fees will be paid for the rest of the
academic year (Summer, Fall and Spring) whether he/she is taking one class or a full-time load, as long as the
student remains in good academic standing. For more information, contact the Financial Aid Office at
707.468.3110.

Refunds will be made automatically to all students qualifying as stated above. Refund checks will be
processed periodically and will be mailed to the student’s address of record. For more information, contact
the Financial Aid Office at 707.468.3110.

Health Services Fee

A student health fee of $10.00 will be collected at registration. Potential Health Fee exemptions are listed in
the Class Schedule. This fee provides a secondary student accident insurance policy which is mandated by
California Education Code and a Health Awareness Program. The College does not assume any
responsibility for student accident or injury beyond the coverage provided by the student accident insurance

policy.
CC Promise Grant Method A students and students who depend exclusively upon prayer for healing in

accordance with the teachings of a bona fide religious sect, denomination, or organization will be exempt
from the health fee. Applications for exemption are available at the Office of Admissions and Records.

Student Center Fee

A fee of $1 per unit up to $5 per semester will be charged to all students. The money collected may be used
to construct, renovate, equip, or operate a Student Center. For exemption criteria, contact the Financial Aid
Office at 707.468.3110.

Student Representation Fee

A fee of $1.00 will be charged to all students to fund student advocacy. For exemption criteria, contact the
Office of Admissions and Records at 707.468.3101.
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Refunds

Refunds are processed beginning the third week of the semester throughout the semester. Payments made
by cash or check will be refunded by check and mailed to the student’s address of record on file in
Admissions and Records. If payment was made by credit card, the credit card will be credited.

Enrollment/Materials Fees:

Refunds will be made automatically to all students qualifying as follows:

e Students must first officially drop the course on WebAdvisor, or at Admissions and Records on
the Ukiah Campus, Lake, North County, or Coast Centers.

e Full-term classes must be dropped within the first two (2) weeks of the semester to qualify for a
refund.

o  Courses which meet other than the regular semester length must be dropped during the first 10%
of the course in order to qualify for a refund of enrollment, material or nonresident fees (no
exceptions). Refunds will be processed periodically beginning the third week of the semester.

Refunds cannot be carried forward for credit to the next registration period. A full refund for these fees will
be issued for those classes which are cancelled by the College.

Health/Representation/Center Fees

The health, representation, and center fees will be refunded only when all classes are dropped before the
first day of class, or when all of a student’s classes are cancelled by the College.

ASMC Card; Audit Fees; Credit by Exam
The following fees — ASMC card, audit fees, and credit by exam fees —are not refundable.

Non-Payment of Fees

As a means of ensuring the repayment of any type of financial obligation due to the College, any or all of the
following will be applied by the appropriate department until the debt is paid:

1. Grades will not be issued

2. Transcripts will not be issues.

3. Additional enrollment may not be allowed.
Upon presentation at Admissions & Records of valid receipt verifying repayment of monies due to the
College, the restrictions stated above shall be removed. Such receipts will be issued by the Business Office
and/or the Library as appropriate.

Federal Tax Credit

Selected educational expenses may be deducted from federal income taxes by qualifying students. As
required by federal tax credit legislation, Mendocino College will make available to each registered student
a copy of IRS verification form 1098T (Tuition Statement) each year. This information is also reported to the
IRS. Students should be sure to have their correct Social Security number on file in the Admissions Office
for the sake of accurate reporting to the IRS. Students should check with their tax preparer to determine
whether they are eligible to take advantage of this tax credit and the amount they may deduct from their
federal and/or state taxes.
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ASSOCIATED STUDENTS OF MENDOCINO COLLEGE (ASMC)

Associated Students of Mendocino College (ASMC) is the student government of the college and is a vital
link in communication between students, administrators, and faculty. All registered students are members
of the Associated Students of Mendocino College. ASMC members are collectively called the “Student
Senate”. The Senate members are elected by students to serve the general student body for a one-year term.
Student members have a voice by making recommendations, both by working on campus-wide committees
and by serving in regional, state, and national student government organizations. ASMC also organizes
events and activities and helps raise monies for scholarships. Additionally, the ASMC advocates for
Mendocino College students and lobbies on behalf of all California Community Colleges at the state and
national level.

Active membership in the Associated Students of Mendocino College consists of those general members
who purchase a Student Body Card at a fee of $4.00 per semester or $7.00 per academic year. Privileges of
membership include selected discounts for athletic events, concerts, lectures, dances, publications, and
Community Extension sponsored events. Drop in during an ASMC meeting, call 707.467.1019, or email
ask.asmc@gmail.com for more information.

Clubs and Organizations

Clubs are an important part of the total Student Services program. Clubs and organizations exist for
interested students and offer several benefits which include increasing the chance of obtaining scholarships,
learning and practicing additional skills to include on a resume, and becoming more connected with the
college while making new friends. Registered clubs are also allowed to post information on campus and use
campus facilities. The Associated Students of Mendocino College (ASMC) Office houses a complete listing.
New clubs are easy to form, and students are encouraged to stop by the ASMC Office (Room 782 in the
Lowery Student Center) or the Counseling Office for assistance.

Child Development Center

Students and their children can enjoy a quality toddler and preschool program at Mendocino College while
attending classes or work. The Child Development Center offers a program of planned, age appropriate
activities facilitated by a caring, professional staff.

The facility on the college campus is licensed for 57 children from 18 months through 5 years. Half-day or
full-day programs are offered, but not on a drop-in basis. The Child Development Center is open every day
the college is in session from 7:45am to 5:15pm, and also during Winter Break.

The Center is an integral part of the training program in child development, utilizing child development
majors and parents as classroom volunteers. Each classroom has a highly trained and experienced Child
Development Specialist as its principal teacher.

The Child Development Center is open to student, faculty, staff and community families. Low income
families are eligible for subsidized care. The student parent must be enrolled in an academic or vocational
program leading toward a degree or certificate. Families who do not qualify for a subsidy will pay the
required fee. To enroll a child, an application for admission must be submitted. All enrollment forms must
be completed prior to a child beginning the program.
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Fee information is available on request. For information or to obtain an application form, call 707.468.3089.
Spaces fill up quickly so applications must be received before the semester starts.

Counseling

Counselors at Mendocino College assist students in choosing and pursuing career and educational goals.
Students who are unsure of what path to take can first meet with counselors who will provide some basic
options and general requirements that apply to all college certificate or degree programs and assist in the
development of student education plans (SEP). If students wish to transfer to a four-year school, counselors
can help choose a transfer destination and explain which courses are needed to prepare for transfer.
Counselors also connect students with District services including the following:

Students Subject to the Student Success and Support Program Services

All new (first-time freshmen and first-time transfers), credit students shall participate in orientation,
assessment, and counseling services prior to registration.

Students Exempted from Student Success and Support Program Services

Though all students are given the opportunity to participate in these services, a student may be exempted
from participation in orientation, assessment, counseling/advising and student educational plan
development. Students satisfying any of the following criteria may be exempted from portions of, or all
Student Success and Support Program Services:

1. Student has completed an AA degree or higher;

2. Student is enrolling at the college for a reason other than career development or advancement,
transfer, attainment of a degree or certificate of achievement, or completion of a basic skills or
English as a Second Language course sequence;

3. Student has completed Student Success and Support Program services at another community
college within the previous 365 days;

4. Student is enrolling at the college solely to take a course that is legally mandated for
employment as defined in section 55000 or necessary in response to a significant change in
industry or licensure standards;

5. Student has enrolled at the college as a special admit student pursuant to Education Code
section 76001;

6. Student has successfully completed (minimum grade “C”) college level coursework in English,
math or reading or have completed a course placement assessment at another California
Community College, within the past three (3) years.

Early Alert Program: Instructional faculty and counselors collaborate to promote student success. The
Early Alert program is a web-based referral system which enables faculty and staff to make referrals that
connect students in need of academic or personal support with campus services, such as counseling,
academic advising and many other resources. Students are encouraged to make an appointment with a
counselor if they receive a notice that their instructor has reached out to connect them with support services.

Bilingual Counseling - Spanish: Si usted le gusta una cita de consejeria en Espafiol, por favor de llamar al
Departamento de Consejeria al 707.468.3048.

Online Counseling: Distance Education students may call 707.467.1000 to receive online counseling
support.

The counselors are located in MacMillan Hall, Room 1000 in Ukiah, as well as in the Lake, Coast, and North
County Center main offices.
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Disability Resource Center

The Disability Resource Center (DRC) provides resources for Mendocino College students with a verified
disability. Students are encouraged to bring a verification of disability when enrolling in the Disability
Resource Center. Through the interactive process, a review of documentations, student self-report, DRC
staff can certify students with a disability. The California Community College Chancellor’s office
recognizes the following disabilities: physical, deaf and hard of hearing, blind a low vision, learning
disability, acquired brain injury, attention deficit hyperactive disorder, intellectual disability, autism
spectrum, mental health and other health conditions and disabilities.

Students are assisted by DRC counselors and/or Learning Disability Specialist in developing an Academic
Accommodation Plan based on the educational limitations of the disability. DRC also works with the
Department of Vocational Rehabilitation, Veteran’s Administration, Regional Center and other agencies.

DRC services may include disability related counseling, registration assistance, loan of digital recorders,
ASL interpreters, alternative media, testing accommodations, and specialized equipment. Assessment of
students to determine a possible learning disability is available. The Learning Skills Lab on the Ukiah
campus provides a setting for students to receive assistance with study skills, learning strategies, and use
of computers with specialized software.

The DRC encourages student autonomy, independence, and responsibility. The program and staff promote
equal opportunity as well as equal educational access and serves as an advocate of students” academic
rights. All DRC services are provided in compliance with Section 504 of the Vocational Rehabilitation Act
of 1973 and the Americans with Disabilities Act of 1990. In accordance with the Right to Privacy Act, all
disability related contacts with the DRC office will be kept confidential and will not be released without
the student’s written consent unless the college is required to do so by law. For further information, contact
the Disability Resource Center at 707.468.3031.

Financial Aid

The Financial Aid Office offers free financial aid assistance with Grants, Work Study, Loans, and the
California College Promise Grant. Information is available on the Mendocino College Portal or Website or
at the Financial Aid Office, MacMillan Hall, Room 1130, Ukiah Campus, 707.468.3110. Financial Aid
information is also available at the North County, Lake, and Coast Centers.

Various types of financial assistance are available to students including Federal, State, local, private and
institutional sources. Most financial aid eligibility is based on information received from a Free Application
for Federal Student Aid (FAFSA). STUDENTS ARE ENCOURAGED TO APPLY EARLY!

FINANCIAL AID PROGRAMS

California College Promise Grant [Formerly the Board of Governors
(BOG) Fee Waiver]

This fee waiver is available to eligible California residents or AB-540 students. Every California resident
should complete a FAFSA because many more students qualify than might be expected. AB-540 students
should complete the California Dream Act Application.

PLEASE NOTE: A student can lose their fee waiver eligibility if the student is placed on academic or
progress probation or any combination thereof for two consecutive primary terms (see academic
standards). For more information visit: https://www.mendocino.edu/california-college-promise-grant

Grants

Federal Pell Grant: A federal program that helps students pay for basic educational expenses such as
housing, books, transportation and fees. Students who wish to be considered for this program must
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complete a Free Application for Federal Student Aid (FAFSA). Complete the FAFSA early each year.
PLEASE NOTE: Recent high school graduates or students who are new to Mendocino College and who
plan to enroll for the first time in a summer session must complete the FAFSA for two (2) different years
to maximize their awards. Students should check with the Financial Aid Office if they have questions.

Federal Supplemental Educational Opportunity Grant (FSEOG): A federal grant that provides
additional assistance to students with the greatest need. There is a limited amount of funds so complete
your FAFSA early.

Chafee Foster Youth Grant: This grant of up to $5,000 is available to current or former California foster
youth under 24 years of age who wish to take vocational training or college courses. A FAFSA application
is the first step. More information is available in the financial aid office. Ask for the Foster Youth Liaison.
Limited funds available - students are encouraged to apply early.

Cal Grant B and C: A State grant for eligible students that provides extra financial assistance to California
residents and AB-540 students. To increase eligibility, FAFSA must be completed by March 2nd. Recent
high school graduates must have a GPA verification form submitted from their high school.

Bureau of Indian Affairs (BIA)/Tribal Grants: Special grants for eligible students who belong to a
federally recognized Indian Tribe. Students should check with their tribal government since tribes
generally have their own applications, deadlines, and eligibility criteria.

Student Loans

Direct Student Loan

Student loans supplement other types of aid. There is a limit to the amount of money a student can borrow
while pursuing an undergraduate degree. Students who are interested in a loan must complete the FAFSA
application process and submit a loan application. Loan students must be enrolled in at least 6 units at the
time of the loan. Special applications and processes are required for these loans; student who may be
interested should check the college website or the student portal for information on in-person loan
workshops. Students are encouraged to plan ahead. Students with additional questions or who wish to
sign up for a workshop should contact the Financial Aid Office at 707.468.3110 or come by Room 1130 in
MacMillan Hall.

Federal Work Study (FWS)

This is a federal program that pays students to work in jobs that are available on the Mendocino College
campus. There are limited awards available so students are encouraged to complete the FAFSA process
early and contact the Financial Aid Office to be placed on the work study waitlist.

Scholarships

Offered through the Mendocino College Foundation, scholarships at Mendocino College recognize
deserving students for academic achievement, financial need, academic field of study, community service,
campus activities and outside interests. Scholarships are offered annually to incoming, continuing, and
transferring students.

Mendocino College scholarship applications are available January 2 in the Foundation Office in the CVPA
building, on the Ukiah Campus, or at the Lake, North County and Coast Centers. Additionally, the
application packet will be available online at mendocino.edu. The annual deadline to apply for scholarships
is March 1. Contact the Scholarship Coordinator in the Mendocino College Foundation Office for more
information.
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The Learning Center

The Learning Center offers free academic support services for students in a friendly and helpful setting. For more
information, please visit Room 4110 in the Library Learning Center (LLRC) building or call 707.468.3046.

Free Tutoring Services

e Math and English basic skills drop-in tutoring - check out the schedule, posted in the Learning Center
and online.

e Small group tutoring for Math and English basic skills courses.

e Math and English Learning Labs provide one-on-one instructor help (see special services).

¢  Online tutoring available now through NetTutor.

e Supplemental Instruction

Computer Use

e Computers and printers are available for student use, with a small printing fee.

Testing Services

e Placement Tests for new and current students.

e Extended time testing for students who qualify.

e Proctored testing services are available for students with an approved accommodation from the
Disability Resource Center (DRC) at Mendocino College. DRC: 707.468.3031

Brush-up and Study Aids

e  Brush-up on your Math and English skills
e Study space for individuals and groups (quiet talking allowed).

Special Services

¢ The Reading and Writing Lab, English 60, 160 & 560 and the Math Lab 40A-D & 540 are held in the
Learning Center

Placement Tests

In order to maximize their likelihood of success, new students are placed into the appropriate level of
Math and English. Placement is determined by many factors, including high school transcripts and AP
tests. It may also require a placement test given regularly by the Learning Center. To determine if a
placement test is necessary, students can call the Learning Center at 707.468.3046. Placement tests are also
available by appointment at the North County Center 707.459.6224, the Coast Center 707.961.2200, or the
Lake Center 707.263.4944.

Library

The College Library, located in the Library Learning Center Building, is a popular place for study and
research. Facilities include the main reading room, nine group study rooms, a copy center, media viewing
area, computer stations, and an outdoor patio. Comfortable lounge seating is located along the south wall,
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which offers great views of the northern Ukiah area. Library services are also available to students at the
Lake, North County, and Coast Centers.

Equipment available for use in the Ukiah branch library includes computers, a color photocopier/ printer
and a black and white photocopier/ printers, calculators, and media viewing stations. Electronic research
databases are available for student use, as well as traditional print indexes. In addition, Internet terminals
provide internet access to students and a wireless network is available for students with their own laptop
computers and wireless devices.

The library subscribes to about 75 magazines, journals, and newspapers. Additional subscription databases
with full-text journals, magazines, newspapers, and eBooks are accessible for research both on-campus and
from off-campus locations. Computer terminals for Internet access are available in the library to registered
students and to community members who are current members of the Friends of the Mendocino College
Library.

The College Library collects materials that will support and enrich students’ classroom learning. The
collection includes over 30,000 books and 140,000 eBooks related to courses taught at the College. Other
resources include college catalogs, special collections and the Mendocino College archives.

All Mendocino College students who are currently enrolled and attending classes, college faculty, and staff
may borrow materials from the library. Borrowing privileges are extended to students only during periods
when they are taking classes and to part-time faculty during semesters when they are teaching at the College.
Members of the community are welcome to use materials in the library, but must be a current member of
the Friends of the Mendocino College Library to check out materials.

For more information, please call the Circulation Desk: 707.468.3158 or Reference Desk: 707.468.3245 or visit
library.mendocino.edu for more information.

Student Success and Support Program

The Student Success and Support Program (SSSP) is both a program and a process designed to support and
encourage student success. SSSP enhances student access to Mendocino College and promotes and sustains
the efforts of all students to be successful in their educational endeavors. Mendocino-Lake Community
College District is committed to increasing student success through the completion of the SSSP core services.
Thus, SSSP brings the District and its students into an agreement that acknowledges the mutual
responsibilities of both student and college to work together to achieve educational objectives.

As part of the SSSP goal, Mendocino College is here to connect students with student-direct core services,
which include Orientation, Assessment, Educational Planning, and student follow-up services.

To create improved access to college, we are partnering with most high schools within our services area to
provide SSSP core services at their locations.

Security

The mission of Campus Safety and Security at Mendocino College is to work with all members of the
campus community to ensure safe learning and working environments for our students, faculty, staff, and
visitors. We are committed to providing high-quality, customer-oriented, sensitive security and safety
services, and to respecting the differences and diversity of our students and staff.

PAGE 26 MENDOCINO COLLEGE CATALOG 2018-2019



STUDENT SERVICES

Special Programs

CALWORKS PROGRAM

California Work Opportunity and Responsibility to Kids is a federally mandated state-funded Welfare-to-
Work program. The goal of the program is to assist participants with the transition from public
assistance to self-sufficiency. Mendocino College CalWORKSs provides eligible students with academic,
personal, career and employment-related assistance. In addition to county-required educational planning
and counseling, we also help students navigate the community college system and collaborate with other
on- and off-campus services such as financial aid, work-study, job placement services or child care
services to maximize your benefits. We aim to help our students form a clear educational and career
pathway to enter the workforce at the highest level possible!

Please call the Mendocino College CalWORKSs Program at 707.467.1034 for an appointment at any of our
campus locations! You can also visit the CalWORKSs office located in the Voc Tech Building on the Ukiah
campus, Room 3070. Kids are always welcome!

Services Offered:

e Priority Registration

e Maximize benefits through financial aid and county programs

¢ One-on-one academic, career, and personal counseling services

e Coordination with EOPS/CARE and college financial aid

e Help maintain CalWORKSs" 20/30/35 participation hour requirement

e  Verify participation hours and approved educational plans with the county

e Assistance in completing county paperwork: attendance verification, progress reports, childcare
and ancillary requests

e Obtain HS Diploma or equivalent and/or enroll in Basic Skills Classes

e Prepare and assist with transfer requirements to a university

e Assistance with books, supplies and fees

e Paid part-time work-study jobs on- and off- campus (does not affect cash aid)

e Lending Library- required books, recorders & calculators

e Tutoring for Math and English

e Additional support through case management, progress monitoring, student success strategies,
and monthly newsletter

e Referrals for medical, mental health, and legal aid services

e Advocate for student rights

To be eligible for CalWORKSs, a student must:

e must be enrolled in a county CalWORKSs program receiving the adult portion of cash aid
e must have or be in the process of developing a Welfare-to-Work Plan

e can be Self-Initiated Program (SIP) or Exempt status

e must have a dependent child under the age of 18, living at home

MENDOCINO COLLEGE CATALOG 2018-2019 PAGE 27



STUDENT SERVICES

Mendocino and Lake County families can apply online at C4Yourself:
www.cdyourself.com/cdyourself/index.jsp There is just one application for CalWORKSs, CalFresh, and
Medi-Cal programs! Once accepted, let your county worker know that you are interested in attending
college, or are already enrolled! Have questions, or need help? Check out our website at:
www.mendocino.edu/student-services/calworks or contact us any time by phone at: 707.467.1034.

EXTENDED OPPORTUNITY PROGRAMS & SERVICES (EOPS)

The Extended Opportunity Programs and Services (EOPS) provide academic, career, and financial
assistance for students who meet certain financial and educational criteria. EOPS provides a
comprehensive program of supportive services to all new and continuing EOPS students.

The EOPS Program assists these individuals in successfully achieving their educational goals. Since math and
English courses are the foundation for most college courses, starting in 2013 fall semester, EOPS students will
be required to follow a Student Success Plan based on their placement in math and English.

EOPS provides a comprehensive program of supportive services to all new and continuing EOPS
students.

Services include:

1. EOPS Orientation 6. EOPS Counseling

2. Priority Registration 7. Financial Aid Assistance

3. Extensive Educational Planning 8. Transfer Counseling

4. Fee Waivers for Transfer Applications 9. Extra Tutoring

5. Quarterly Newsletter 10. Book Service Program or Book Grant

To be considered for EOPS, a student must:

e be an undergraduate

¢ be a California resident as determined by Admissions or an AB-540 student

e Dbeincome eligible

e be enrolled in twelve (12) units or more (exemptions are granted for DRC students)

e have submitted a Free Application for Federal Student Aid (FAFSA) and/or a California
College Promise Grant application and/or a California DREAM ACT application

e have submitted an EOPS application

o follow your Student Success Template to get a jump start on your math and English courses

¢ not have completed more than 70 units of degree-applicable college credit course work

e meet at least one of several factors stipulated in the EOPS State regulations

For further information about the EOPS program or to apply, students should call 707.468.3113 or visit
the EOPS/CARE Office, Room 1130 in Mac Millan Hall https://www.mendocino.edu/student-
services/support-programs/eops
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COOPERATIVE AGENCIES RESOURCES FOR EDUCATION (CARE)

The EOPS Office offers CARE Program services. This program is designed for single heads of households
receiving TANF/CalWORKs who have at least one child under the age of 14, are EOPS students, and who
are enrolled full-time in a vocational program, Certificate, AA/AS or four-year degree program. CARE
provides financial assistance to help with:

Child Care

e Transportation
Vehicle Maintenance
Books and Supplies

For further information about the CARE program or to apply, students should call 707.468.3113, visit the
EOPS/CARE Office, Room 1130 in MacMillan Hall on the Ukiah campus, or visit the website at:
https:/ /www.mendocino.edu/care-program.

FIRST YEAR INSTITUTE (FY1)

The First Year Institute at Mendocino College, known as FYI, is a program providing services to first year
college students. FYI is funded by a Hispanic Serving Institution (HSI) grant. The purpose of this grant is
to expand educational opportunities and improve the academic attainment of Hispanic students AND
expand and enhance academic offerings, program quality and institutional stability.

Services include:

1. Outreach to Eligible Students FYI College Success Class

6.
2. FYI New Student Welcome Event 7. Transfer Counseling
3. Designated College Counselor 8. Extra Tutoring
4. Skills Workshops 9. Laptop & Calculator Checkout
5. University Visits 10. Book Lending Program
5. Welcome package with school supplies 10. Summer Bridge Program

To be a part of the First Year Institute, a student must:

e Complete an FYI Questionnaire (available at www.mendocino.edu under “Student Services”)

e Bein their first year of college

AND meet one or more of the following criteria:

e Latino/a
e  First Generation College student (i.e., your parents didn’t complete a 4-year college degree)
e Low Income
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e AB 540 (Dreamers)
e Underrepresented population (i.e., Native American, African American, Foster Youth, Homeless
Youth or other underrepresented groups)

The FYI office is located in MacMillan Hall, room 1200. Our office is open 8:30am-5:00pm daily. For
more information, please contact the FYI Office at 707.467.1026 or fyi@mendocino.edu.

COLLEGE ASSISTANCE MIGRANT PROGRAM (CAMP)

The College Assistance Migrant Program (CAMP) offers college scholarships to students who have
participated in the Migrant Education Program, or have worked in qualifying agricultural jobs, or are
dependents of qualifying agricultural workers. The CAMP scholarship is offered during the first year of
college. The program offers services in the academic, social, and financial areas to a minimum of 50
students per year. CAMP assists students with the transition from high school to the college setting in order
to help them successfully complete their studies.

Services include:

1. Outreach to Eligible Students 8. Book Vouchers

2. CAMP New Student Welcome Event 9. CAMP College Success Class
3. Designated College Counselor 10. Transfer Counseling

4. Skills Workshops 11. Extra Tutoring

5. Financial Aid Stipends 12. Laptop & Calculator Checkout
6. University Visits 13. Cultural Excursions

7. Welcome package with school supplies 14. Summer Bridge Program

To be considered for the CAMP Program, a student must:

e Complete a CAMP application (available at www.mendocino.edu under “Student Services”)

e Enroll for a minimum of 12 units per semester

e Be a former Migrant Education student or be eligible based on qualifying agricultural work
e Beeligible for federal financial aid

e Bein their first year of college

The CAMP office is located in MacMillan Hall, room 1200. Our office is open 8:30am-5:00pm daily. For
more information, please contact the CAMP Office at 707.467.1026 or camp@mendocino.edu.
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HIGH SCHOOL EQUIVALENCY PROGRAM (HEP)

The High School Equivalency Program (HEP) is a federally funded program designed to assist migrant
and seasonal farmworkers and their families in obtaining the equivalent of a high school certificate and
then, to gain employment or begin postsecondary education or training.

HEP provides assistance with academic preparation, tutoring, workshops, books, paid examination,
access to health and financial support.
The requirements to qualify for the HEP program are:

e Beatleast 17 years old and have not earned a high school diploma in the United States.

e Have worked at least 75 days within the last two years in agriculture as a migrant or seasonal
farmworker.
OR

e Be eligible to participate or have participated within the past two years in the Migrant Education
Program or WIA 167.

You may also qualify for the HEP program if your parents, legal guardian or spouse meet the
requirements described above.

For more information, please contact the HEP Manager, Jackeline Orozco at 707.468.6662 or by email
jorozco@mendocino.edu

MESA

MATHEMATICS, ENGINEERING, SCIENCE ACHIEVEMENT

The Mathematics, Engineering and Science Achievement (MESA) Program works to increase the number
of economically disadvantaged community college students who transfer to four-year institutions and earn
degrees in mathematics, engineering, computer science, and science.

The MESA center provides tutoring, academic excellence workshops, field trips to four-year colleges,
leadership workshops, help applying for scholarships, access to summer enrichment programs, a reference
library, and computers with internet access. Students who participate in MESA are more likely than other
students to transfer to a four-year college/university and to successfully graduate in a math-based field.
For further information about the MESA program, please call the MESA office at 707.468.3023 or come by
room 4120 in the Library Learning Center, Ukiah Campus.
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NATIVE AMERICAN OUTREACH (NAO)

The Native American Outreach Program has been established to assist members of the 16 tribes in Lake and
Mendocino counties in accessing college resources. Staff provides academic advising to Native American students
including financial aid need analysis for tribal government, BIA, state and federal funds. The staff also works closely
with the student club and the Native American Advisory Committee. The staff acts as a liaison for Native American
students with the various campus offices, administration, faculty, and staff. For more information about the Native
American Outreach program, please call 707.468.3223 or come by the Native American Student Resource Center
located in Room 6210 in the Grove on the Ukiah Campus. Questions regarding the program may also be directed to
the program coordinator via email at nativeamerican@mendocino.edu.

Veterans Assistance

Mendocino College is an approved educational institution by the California Department of Consumer
Affairs Bureau for Private & Vocational Education under United States Code, Title 38. Students eligible for
veterans’ benefits while attending college must meet with the designated School Certifying Official in the
Office of Admissions and Records for Certification of Enrollment to the US Department of Veterans Affairs.
Certification of Enrollment depends upon the student’s being registered in the College, enrolled in classes
approved for benefits as shown on their VA educational plan, and requesting such certification. A student
may pursue a dual major as part of a single objective. In all cases, both majors must be approved and only
courses required to complete the dual major will be certified.

In addition to the academic probation and dismissal standards applicable to all students, the Veterans
Administration requires that standards of progress be adopted for Certification of Educational Benefits. At
Mendocino College, the School Certifying Official (SCO) will notify the VA that satisfactory progress is not
being made and will not certify educational benefits eligibility if the veteran has been dismissed due to
academic or progress probation regulations.

It is the responsibility of students using educational benefits to notify the SCO of any change in their status
for VA Educational Benefits. It is important to be aware that benefits may change when courses are dropped.

The SCO will notify the VA whenever the veteran’s registered units fall below those certified or whenever
the veteran withdraws from all classes.

Veterans who are denied certification because of failure to maintain satisfactory academic progress may be
required to resolve the problem through the VA Regional Office by an individual counseling appointment
with a member of the VA staff.

For further information and assistance, individuals should contact the Office of Admissions and Records at
707.468.3101.
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Statement on Student Rights
and Responsibilities

This statement of rights and responsibilities is designed to clarify those rights which the student may expect
to enjoy, and the obligations which admission to the College places upon the student. The submission of
an application for admission to Mendocino College represents a voluntary decision on the part of the
prospective student to participate in the programs offered by the institution pursuant to the policies, rules
and regulations of the community college, the State of California, and the Federal Government. In turn,
College approval of that application represents the extension of a privilege to join the College community
and to remain a part of it so long as the student meets required academic and behavior standards.

STUDENT RIGHTS

Students are guaranteed the privileges of exercising their rights without fear or prejudice. Such rights
include the following:

1. To have the opportunity to achieve one’s maximum potential through access to higher
education.

2. To have the freedom to exercise all of the rights of citizenship through free inquiry,

expression, and association.

To have the right of privacy and confidentiality.

4. To have the right of representation on committees recommending policy and procedure to
the Superintendent/ President on matters pertaining to, but not limited to, academic
standards, student services and curriculum.

5. To have the right to receive quality education, including;:

a. the right to competent instruction in courses and programs offered by the college;

b. the right to assistance in overcoming educational, cultural, emotional, economic, and/or
physical handicaps or disadvantages which may hinder the educational process;

c. theright to receive from each instructor, in writing, on a timely and regular basis, a clear
description of each course, outlining the material to be covered, course requirements,
including both academic and performance standards and expectations, attendance
policies, and methods and standards of grading.

6. To have the right to fair and equal treatment, including, but not limited to, instruction,
evaluation, and special services by instructors, staff, students, administrators and trustees.

7. To have the right to procedural due process in disciplinary proceedings and student
grievance proceedings.

STUDENT RESPONSIBILITIES

@

1. To be knowledgeable of and comply with the directives, regulations, and laws established by
the Board of Governors, the Board of Trustees, the College Administration and the
Associated Students of Mendocino College.

2. To respect the rights of individuals and groups to independent action as long as the exercise
of these rights does not interfere with the parallel rights of others, including the avoidance of
any action or actions which may interfere with the educational processes of the College.

3. To be knowledgeable of and comply with the directives, regulations and laws of duly
constituted civil authorities.
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Regulations Related to Student Rights

UNLAWFUL DISCRIMINATION

In compliance with State and Federal law, unlawful discrimination is prohibited in all education and
employment practices of the Mendocino-Lake Community College District. Unlawful discrimination is
defined as discrimination on the basis of race, ethnic group identification, color, religion, sex (including
sexual harassment), gender, gender identity, gender expression, ancestry, marital status, national origin,
age, physical or mental disability, medical condition, genetic information, sexual orientation, or Vietnam-
era Veteran status. No person shall be subjected to discrimination on the basis of one or more of these
characteristics or on the basis of these perceived characteristics, or based on association with a person or
group with one or more of these actual or perceived characteristics. This policy also includes as improper
discrimination, any retaliation against an individual for filing a discrimination complaint, an individual
participating in the investigation of a discrimination complaint, or any witnesses.

This policy pertains to College programs and services, including but not limited to academic admission,
financial aid, educational services, athletics, and in all matters related to employment.

In compliance with the Vocational Education Act of 1963, as amended by Title II of the Educational
Amendments of 1976, the College is committed to overcoming sex discrimination and sex stereotyping in
vocational programs. Also, limited English proficiency may not be a barrier to participating in any College
class or program.

Complaints of unlawful discrimination or related questions may be directed to the Director of Human
Resources, MacMillan Hall, Room 1160, 707.468.3065.

CONOCIMIENTO DEL IDIOMA INGLES

Segtin las leyes federales tocante a los derechos civiles, toda oportunidad educativa sera ofrecida sin ningtin
aspecto concerniente a raza, color, origen nacional, sexo o incapacitacién.

De acuerdo con estas mismas leyes, las falta del idioma Inglés no sera un obstaculo para poder matricularse
en el colegio.

El colegio tiene personal bilingtie para servirle durante las horas de negocio.

ENGLISH LANGUAGE KNOWLEDGE

According to federal laws regarding civil rights, every educational opportunity will be offered without
any aspect concerning race, color, national origin, sex or incapacitation.

According to these same laws, the lack of the English language will not be an obstacle to be able to enroll
in the school.

The school has bilingual staff to serve you during business hours.

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT (FERPA)

The Mendocino Lake Community College District shall assure that student records are maintained in
compliance with applicable federal and state laws relating to the privacy of student records. The District
will establish and maintain information on students relevant to admissions, registration, academic history,
career, student benefits services, extra-curricular activities, counseling and guidance, discipline or matters
relating to student conduct and shall establish and maintain such other information as required by law.

e The Superintendent-President or designee shall assure that student records are maintained in
compliance with applicable federal and state laws relating to the privacy of student records;
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e The Superintendent-President or designee may direct the implementation of appropriate
safeguards to assure that student records cannot be accessed or modified by any person not
authorized to do so;

e Any currently enrolled or former student of the District has a right of access to any and all
student records relating to him or her maintained by the District;

e No District representative shall release the contents of a student record to any member of the
public without the prior written consent of the student, other than directory of information as
defined in this policy and information sought pursuant to a court order or lawfully issued
subpoena, or as otherwise authorized by applicable federal and state laws;

e Students shall be notified of their rights with respect to student records, including the definition
of directory information and that they may limit the information;

e Federal and State laws provide that the college may release certain types of “Directory
Information” unless the student submits a request, in writing, to the Registrar that certain or all
such information is not to be released without his/her consent. Directory information shall
include:

0 Student’s name and dates of attendance;

0 Student participation in officially recognized activities and sports including weight,
height and high school graduation of athletic team members;

0 Degrees and awards received, including honors, scholarship awards, athletic awards,
and Dean’s List recognition.

Academic Records

1. Students shall have the right to have their academic records treated in a confidential and
responsible manner as required by the Family Educational Rights and Privacy Act of 1974
and as outlined in the Mendocino-Lake District policy which stipulates that any release of
student educational records be made with the student’s written consent, except where
specified.

2. Students have a right to inspect and review the contents of their educational records and to
request copies of these records. A student wishing to gain access to his/her educational
records must submit a written request to the Director of Admissions and Records requesting
the right to inspect and review his/her educational records.

Selected Board Policies & Procedures

For the complete and most recent versions of board policies and administrative procedures, see the
college website at www.mendocino.edu.

ACADEMIC HONESTY GUIDELINES

Students are required to adhere to the Mendocino College Academic Honesty Guidelines (AP 5500.2).
Students are expected to avoid any type of dishonesty including, but not limited to the following:

1. Plagiarism (copying someone else’s sentences or phrases, using another author’s ideas
without acknowledgment of the source, re-writing a research paper that incorporates
significant material from a paper written by another person, submitting a research paper
borrowed from another student or commercial use).

2. Cheating.

3. Fabrication.

4. Duplication of assignments.
5. Aiding in dishonesty.
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When an instructor is confronted with evidence of academic dishonesty, he/she will take appropriate
action against the student. This action may include: reassignment of the research paper, exam, or project;
or assignment of a failing grade for the paper, exam or project.

Specific information on academic honesty may be obtained in the Academic Honesty Guidelines (AP
5500.2) available on the college website.

STUDENT GRIEVANCES

Student complaints concerning State regulation, Titles VI and VII of the Civil Rights Act, Title IX of the
Educational Amendment of 1972, or Section 504 of the Rehabilitation Act of 1973 shall be handled by the
District’s Director of Human Resources.

Student grievances involving the interpretation, application, or alleged violation of the College’s rules,
regulations, policies, and procedures shall be addressed in accordance with the College’s Student
Grievance and Due Process Policy and Procedures (BP 534/ AP 534.1). For further information, contact the
Dean of Counseling, Room 1000 MacMillan Hall or 707.468.3105.

Student Grievance and Due Process Policy (BP 534)

The Mendocino-Lake Community College District has developed procedures by which students may
obtain a hearing of their grievance(s) involving the interpretation, application, or alleged violation of
College rules, regulations, policies, and procedures. Students are responsible for complying with all
College regulations and for complying with course requirements established by the instructor of each
course in which they are enrolled. The College shall ensure that the student, in cases of admission,
probation, suspension, or dismissal is afforded due process as stated in the written procedures of the
College.

Student Grievance and Due Process Procedures (AP 534.1)

A. Grievance
1. Definition. A grievance is a complaint by a student involving the interpretation, application,
or alleged violation of College policies and procedures. A grievance action may be initiated
by a student against another student, an instructor, an administrator, or a member of the
classified staff.
2. Grounds for Grievances. The following are grounds for grievances:
a) Interpretation, application, or violation of College rules, regulations, policies, &
procedures.
b) Arbitrary administrative action.
c) Arbitrary or capricious decision in the academic evaluation of a student’s performance.
B. Informal Stage
Before filing a formal written grievance, the student shall attempt to resolve the matter by means of an
informal conference individually and in sequence with the following:
1. Step 1: Initial Level —Meet and confer with the person with whom you have a grievance
within ten (10) working days of the incident.
2. Step 2: Director/Coordinator/Dean Level — if the grievance is not resolved in Step 1, you may
then take the matter to the appropriate department or program Director/Coordinator or
Dean, if there is no chairman, within 10 working days.
3. Step 3: Dean of Instruction or Dean of Student Services Level — if the problem is not resolved
at Step 2, you may appeal to the appropriate Dean within ten (10) working days. The Dean
will render a decision in writing within ten (10) working days.
C. Formal Stage
If the student feels the matter has not been resolved by the informal conferences in Steps 1-3, the student
may submit a signed written grievance within three (3) working days after Step 3 to the Vice President of
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Education and Student Services specifying the time, place and the specific college procedures that have
been violated, a summary of the facts, and the requested action to be taken.

The Vice President of Education and Student Services may render a final decision or refer academically
related grievances to the Academic Review Committee and non-academic grievances to the Student
Appeals Committee. The respective committee will conduct a formal hearing within ten (10) days (except
where the student specifically agrees in writing to a longer period). No committee member who was
involved in any prior step should participate in the final committee deliberations. The committee will
render a final decision and send it to the Vice President of Education and Student Services who will inform
the grievant.

STANDARDS OF CONDUCT (BP 5500/ AP 5500.1)

Each student is considered a responsible adult and it is assumed that each will maintain standards of
conduct appropriate to membership in the college community. Emphasis at Mendocino College is placed
on standards of student conduct rather than on limits or restrictions of students.

Students” conduct shall not infringe on the rights of others, and shall conform to District student conduct.

Students may be disciplined only for “good cause.” This conduct may be directed toward any College
personnel, student, or other persons while on campus property, at a campus activity, or resulting from
their campus relationship. “Good cause” includes, but is not limited to the following;:

1.1. Students are expected to avoid any type of dishonesty, including, but not limited to,
cheating, plagiarism, or other academic dishonesty; forgery, fabrication, furnishing false
information to the College; alteration or misuse of College documents or records; aiding in
dishonesty; misrepresentation of themselves or organizations to be a campus agent.

Detailed explanations of academic honesty and consequences of academic dishonesty are
addressed in Academic Honesty Guidelines. (Administrative Procedure 5500.2)

1.2 Disturbance of the peace, which includes, but is not limited to, obstruction or disruption of
teaching or other College activities or property; assault, sexual assault or harassment,
battery, or any threat of force or violence; physical or verbal abuse, intimidation,
harassment, coercion; and/or any other conduct which threatens or endangers the health
and safety of any person.

1.3 Use by any student of any electronic listening or recording device in any classroom without
the prior consent of the instructor is prohibited, except as necessary to provide reasonable
auxiliary aids and academic adjustments to students who have a college approved disability
accommodation of which the institution has been notified. Willful violation is a
misdemeanor. Ed Code Section 78907.

1.4 Theft, attempted or threatened theft, or damage to, or threat of damage to, property.
1.5 Unauthorized entry to, or use of, College facilities, supplies, or equipment.

1.6 Violation of College policies and regulations or law; or failure to comply with the directions
of a College official (including faculty) acting in the performance of their duties.

1.7 Use, possession, sale, or distribution of a “controlled substance,” as that term is defined by
Health and Safety Code Section 11007, while on College premises or at any College
sponsored activity; or disruptive presence on College premises or at a College sponsored
activity while under the influence of a controlled substance. This includes medicinal
marijuana. The Compassionate Use Act does not allow a person to medicate themselves
with marijuana in violation of the restrictions contained in College policy.

1.8 Disorderly conduct, including, but not limited to, alcoholic intoxication, or lewd, indecent,
or obscene conduct.
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1.9 Use, possession or distribution of alcohol on campus, except as provided by College policy.

1.10 Unlawful possession or use of firearms, explosives, other weapons or dangerous chemicals
on College premises or at College sponsored activities.

1.11 Smoking or use of tobacco products on College premises where smoking and use of tobacco
products is prohibited by regulation of the Board of Trustees of the College.

1.12 Theft or other abuse of phones, electronic devises or computer time, including but not
limited to:

. Unauthorized entry into a file to use, read or change the contents, or for any other purpose.

=  Unauthorized transfer of a file.

*  Unauthorized use of another individual’s identification and password.

. Unauthorized use of electronic devices in the classroom, including but not limited to,
head phones, cellular phones, and pagers.

=  Use of computing facilities to interfere with the work of another student, faculty
member or Mendocino College official.

=  Use of computing facilities to send obscene or abusive messages.

= Use of computing facilities to interfere with normal operation of Mendocino College
computing systems.

1.13 Persistent, serious misconduct where other means of correction have failed to bring about
proper conduct.

1.14 Unauthorized preparation, giving, selling, transfer, distribution, or publication, for any
commercial purpose, of any contemporaneous recording of an academic presentation in a
classroom or equivalent site of instruction, including but not limited to handwritten or
typewritten class notes, except as permitted by any District policy or administrative
procedure.

STUDENT DISCIPLINE PROCEDURES (AP 5520.1)

The purpose of this procedure is to provide a prompt and equitable means to address violations of the
Standards of Student Conduct, which ensures to the student or students involved the due process rights
guaranteed them by state and federal constitutional protections. This procedure will be used in a fair and
equitable manner, and not for purposes of retaliation. It is not intended to substitute for criminal or civil
proceedings that may be initiated by other agencies. These Administrative Procedures are specifically not
intended to infringe in any way on the rights of students to engage in free expression as protected by the
state and federal constitutions, and by Education Code Section 76120, and will not be used to punish
expression that is protected.

Definitions
District - The Mendocino-Lake Community College District

Student - Any person currently enrolled as a student at any college or in any program offered by the
District.

Instructor - Any academic employee of the District in whose class a student subject to discipline is
enrolled, or counselor who is providing or has provided services to the student, or other academic
employee who has responsibility for the student's educational program.

Short-term Suspension - Exclusion of the student by the Dean of Student Services or designated
administrator for good cause from one or more classes for a period of up to ten consecutive days of
instruction.

Long-term Suspension - Exclusion of the student by the Dean of Student Services or designated
administrator for good cause from one or more classes for the remainder of the school term, or from all
classes and activities of the college for one or more terms.
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Expulsion - Exclusion of the student by the Board of Trustees from all colleges in the District for one or
more terms.

Removal from class - Exclusion of the student by an instructor for the day of the removal and the next
class meeting.

Written or verbal reprimand - An admonition to the student to cease and desist from conduct
determined to violate the Standards of Student Conduct. Written reprimands may become part of a
student's permanent record at the college. A record of the fact that a verbal reprimand has been given
may become part of a student's record at the college for a period of up to one year.

Withdrawal of Consent to Remain on Campus - Withdrawal of consent by the Dean of Student Services
or designated administrator for any person to remain on campus in accordance with California Penal
Code Section 626.4 where the Dean of Student Services or designated administrator has reasonable cause
to believe that such person has willfully disrupted the orderly operation of the campus.

Day - Days during which the District is in session and regular classes are held, excluding Saturdays and
Sundays.

Procedures
Short-term Suspensions, Long-term Suspensions, and Expulsions: Before any disciplinary action to
suspend or expel is taken against a student, the following procedures will apply:

* Notice - The Dean of Student Services or the designated administrator will provide the student
with written notice of the conduct warranting the discipline. The written notice will include the
following:

0 the specific section of the Standards of Student Conduct that the student is accused of violating.
0 a short statement of the facts supporting the accusation.

0 the right of the student to meet with the Dean of Student Services or designee to discuss the
accusation, or to respond in writing.

0 the nature of the discipline that is being considered.

* Time limits - The notice must be provided to the student within five working days of the date on
which the conduct took place; in the case of continuous, repeated or ongoing conduct, the notice
must be provided within five working days of the date on which conduct occurred which led to the
decision to take disciplinary action.

* Meeting - If the student chooses to meet with the Dean of Student Services, the meeting must occur
no sooner than five days after the notice is provided. At the meeting, the student must again be told
the facts leading to the accusation, and must be given an opportunity to respond verbally or in
writing to the accusation.

Short-term Suspension - Within five days after the meeting described above, the Dean of Student
Services shall decide whether to impose a short-term suspension, whether to impose some lesser
disciplinary action, or whether to end the matter. Written notice of the Dean’s decision shall be provided
to the student. The notice will include the length of time of the suspension, or the nature of the lesser
disciplinary action. The Dean’s decision on a short-term suspension shall be final.

Long-term Suspension - Within ten days after the meeting described above, the Vice President of
Education and Student Services shall, pursuant to a recommendation from the Dean of Student Services,
decide whether to impose a long-term suspension. Written notice of the Vice President of Education and
Student Services’ decision shall be provided to the student. The notice will include the right of the
student to request a formal hearing before a long-term suspension is imposed, and a copy of this policy
describing the procedures for a hearing.
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Expulsion - Within ten days after the meeting described above, the Superintendent/President shall,
pursuant to a recommendation from the Vice President of Education and Student Services, decide
whether to recommend expulsion to the Board of Trustees. Written notice of the
Superintendent/President’s decision shall be provided to the student. The notice will include the right of
the student to request a formal hearing before expulsion is imposed, and a copy of this policy describing
the procedures for a hearing.

Hearing Procedures - Request for Hearing

Within five days after receipt of the Vice President of Education and Student Services or
Superintendent/President’s decision regarding a long-term suspension or expulsion, the student may
request a formal hearing. The request must be made in writing to the Superintendent/President or
designee.

Schedule of Hearing - The formal hearing shall be held within ten days after a formal request for hearing
is received.

Student Appeals Committee Hearing Panel - The Student Appeals Committee hearing panel for any
disciplinary action shall be composed of two (2) faculty and one administrator appointed by the Vice
President of Education and Student Services and the Academic Senate; and one student (and an alternate)
appointed by the Associated Students of Mendocino College.

The Vice President of Education and Student Services, the president of the Academic Senate, and the
Associated Students of Mendocino College president shall each, at the beginning of the academic year,
establish a list of at least five persons who will serve on student disciplinary hearing panels. The Vice
President of Education and Student Services shall appoint the hearing panel from the names on these
lists. However, no administrator, faculty member or student who has any personal involvement in the
matter to be decided, who is a necessary witness, or who could not otherwise act in a neutral manner
shall serve on a hearing panel.

Hearing Panel Chair - The Vice President of Education and Student Services shall appoint one member
of the panel to serve as the chair. The decision of the hearing panel chair shall be final on all matters
relating to the conduct of the hearing unless there is a vote by both other members of the panel to the
contrary.

Conduct of the Hearing
The members of the hearing panel shall be provided with a copy of the written notice of the conduct and
any written response provided by the student before the hearing begins.

The facts supporting the accusation shall be presented by a college representative who shall be the Dean
of Student Services or designated administrator.

The college representative and the student may call witnesses and introduce oral and written testimony
relevant to the issues of the matter.

Formal rules of evidence shall not apply. Any relevant evidence shall be admitted.

Unless the hearing panel determines to proceed otherwise, the college representative and the student
shall each be permitted to make an opening statement. Thereafter, the college representative shall make
the first presentation, followed by the student. The college representative may present rebuttal evidence
after the student completes his or her evidence. The burden shall be on the college representative to prove
by the preponderance of the evidence that the facts alleged are true.

The student may represent himself/herself, and may also have the right to be represented by a person of
his/her choice except that the student shall not be represented by an attorney unless, in the judgment of
the hearing panel, complex legal issues are involved. If the student wishes to be represented by an
attorney, a request must be presented not less than five days prior to the date of the hearing. If the
student is permitted to be represented by an attorney, the college representative may request legal
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assistance. The hearing panel may also request legal assistance; any legal advisor provided to the panel
may sit with it in an advisory capacity to provide legal counsel but shall not be a member of the panel nor
vote with it.

Hearings shall be closed and confidential with the exception of law enforcement that shall be allowed if
the college determines there is a potential threat to the Student Appeals Committee hearing panel and/or
the campus in general or if the student requests that it be open to the public. Any such request must be
made no less than five days prior to the date of the hearing.

In a closed hearing, witnesses shall not be present at the hearing when not testifying, unless all parties
and the panel agree to the contrary.

The hearing shall be recorded by the District and this shall be the only recording made. No witness who
refuses to be recorded may be permitted to give testimony. The hearing panel chair shall, at the beginning
of the hearing, ask each person present to identify themselves by name, and thereafter shall ask witnesses
to identify themselves by name. The recording shall remain in the custody of the District at all times,
unless released to a professional transcribing service. The student may request a copy of the recording.
The college may provide a copy of the recording upon request as required by law.

All testimony shall be taken under oath; the oath shall be administered by the hearing panel chair.
Written statements of witnesses under penalty of perjury shall not be used unless the witness is
unavailable to testify. A witness who refuses to be tape recorded is not unavailable.

Within ten days following the close of the hearing, the hearing panel shall prepare and send to the
Superintendent/President a written decision. The decision shall include specific factual findings
regarding the accusation, and shall include specific conclusions regarding whether any specific section of
the Standards of Student Conduct were violated. The decision shall also include a specific
recommendation regarding the disciplinary action to be imposed, if any. The decision shall be based only
on the record of the hearing, and not on matter outside of that record. The record consists of the original
accusation, the written response, if any, of the student, and the oral and written evidence produced at the
hearing.

Superintendent/President’s Decision

Long-term suspension - Within ten days following receipt of the hearing panel's recommended decision,
the Superintendent/President shall render a final written decision. The Superintendent/ President may
accept, modify or reject the findings, decisions and recommendations of the hearing panel. If the
Superintendent/President modifies or rejects the hearing panel's decision, the Superintendent President
shall review the record of the hearing, and shall prepare a new written decision which contains specific
factual findings and conclusions. The decision of the Superintendent/President shall be final.

Expulsion - Within ten days following receipt of the hearing panel's recommended decision, the
Superintendent/ President shall render a written recommended decision to the Board of Trustees. The
Superintendent/ President may accept, modify or reject the findings, decisions and recommendations of
the hearing panel. If the Superintendent/President mo