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 CATALOG INFORMATION
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 Dept & Nbr: BOT 65          Title: DESKTOP PUBLISHING

 Full Title: Desktop Publishing with Microcomputers

       Units       Course Hours Per Week    Nbr of Weeks  Course Hours  Total

     Max:   3.0      Lecture        2.5         17        Lecture        42.5

     Min:   3.0      Lab            1.5                   Lab            25.5

                     Contact DHR    0.0                   Contact DHR     0.0

                     Contact Total  4.0                   Contact Total  68.0

                   Non-contact DHR  0.0                 Non-contact DHR   0.0

 Title 5 Category: 01  AA Degree Applic

 Grading:          GC  Credit course for grade or CR/NC

 Repeatability:    02  3 ENROLLMENTS

 Also listed as:

 CATALOG DESCRIPTION:

    Methods and techniques for planning and producing a variety of printed

    materials using a desktop publishing software product on a microcomputer.

    The computer will be used as a tool to produce graphically oriented

    materials such as newspapers, newsletters, magazines, books, brochures,

    pamphlets, advertisements, promotional and public relation materials. These

    materials will progress from simple to complex.

 PREREQUISITES:

 COREQUISITES:

 RECOMMENDED PREPARATION:

    BOT 100.2 or minimum typing speed of 25 wpm

 LIMITS ON ENROLLMENT:

 SCHEDULE OF CLASSES INFORMATION:

    Recommended: BOT 100.2 or minimum typing speed of 25 wpm

    Methods and techniques for planning and producing a variety of printed

    materials using a desktop publishing software product on a microcomputer.

    The computer will be used as a tool to produce graphically oriented

    materials such as newspapers, newsletters, magazines, books, brochures,

    pamphlets, advertisements, promotional and public relation materials. These

    materials will progress from simple to complex. (Grade or CR/NC) (Repeat

    Code 2)

 ARTICULATION and CERTIFICATE INFORMATION

 ========================================

   ASSOCIATE DEGREE:            Effective:              Inactive:

     Area:
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   CSU GE:                      Effective:              Inactive:

     Transfer area:

   IGETC:                       Effective:              Inactive:

     Transfer area:

   CSU TRANSFER:                Effective:              Inactive:

   UC TRANSFER:                 Effective:              Inactive:

   CAN:

 CERTIFICATE APPLICABLE:   C    CERTIFICATE APPLICABLE COURSE

 APPROVAL AND DATES

 ==================

 Version 01     Submitted by: TERRI ROBERTSON               Date: 01/14/2003

         Department approved:                               Date:

         Curriculum approved: 02/12/2003        Version approved: 02/12/2003

      Prerequisites approved: 02/12/2003           Last reviewed: 02/12/2003

 Term effective: FALL   2003  Last taught: FALL   2005  Inactive:

 COURSE CONTENT

 ==============

   OUTCOME AND OBJECTIVES:

    1. Know about innovations in computer hardware and how they have affected

       the modern day writer and publisher.

    2. Be familiar with innovations in computer software that affect the

       modern day writer and publisher.

    3. Design and produce a combination graphic and text product using a

       current desktop publishing software product on a microcomputer.

    4. Be knowledgeable about the graphic design industry and how

       microcomputer desktop publishing fits into that industry.

    5. Be familiar with the techniques/concepts of professional layout and

       design.

    6. Have experience practicing the skills and concepts involved in

       producing quality text.

   TOPICS AND SCOPE:

    1. Introduction to the microcomputer (hardware and software)

    2. The application of desktop publishing software

       a. Introduction to typesetting software

       b. Use of graphics design software

       c. Typographical and overall page layout and design

    3. Printing and reproduction equipment (laser printers)

    4. Writing and graphics skills practice

    5. Use of both the beginning and advanced level tools in the desktop

       publishing software

    6. Typographical and page layout and design techniques

    7. Local and urban markets/vocational opportunities in the desktop

       publishing field

    8. Writing and graphics skills practice

    9. Commercially available desktop publishing software and hardware

       products and options
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   ASSIGNMENTS:

      READING ASSIGNMENTS:

        Students will be required to read and study the assigned chapters in

        the textbook and materials produced by Desktop Publishing products.

        Examples of appropriate reading are: Mastering Ready Set Go! by David

        Kater; fliers, brochures, newsletters, advertising produced by a

        Microcomputer Desktop Publishing system, software manual.

      WRITING ASSIGNMENTS:

        All assignments, by the nature of the course, involve writing in the

        form of newsletters, brochures, pamphlets, advertising, promotional or

        public relations materials.

      OUTSIDE ASSIGNMENTS:

        Students are expected to spend a minimum of two hours of independent

        work out of class for each unit of lecture credit by studing and

        evaluating (1) examples of Desktop Publishing and (2) microcomputer

        Desktop Publishing software products, creating and preparing assigned

        documents.

      ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING:

        1. Writing clear, information oriented text

        2. Designing a page layout

        3. Analyzing and executing the steps necessary to produce a desired

           effect

        4. Evaluating the features and use of a Desktop Publishing example

   METHOD OF INSTRUCTION:

   METHODS OF EVALUATION:

    1. Skill demonstration of techniques will constitue approximately 50% of

       the grade. 2. Quizzes, tests, in-class evaluations will also be used to

    evaluate

       hardware and software concepts and techniques, as well as terminology--

       approximately 50%.

   BASIS FOR GRADING:

    The assignment of a grade is based on the level of achievement

    of the outcomes and objectives of the course outline and is

    reflected in quantifiable terms in the course syllabus.

   REPRESENTATIVE TEXTBOOKS:

    An Introduction to Desktop Publishing Using Pagemaker (version 5 for

    Windows), Bruce Presley/William Freitas, 1st Ed., Lawrenceville Press Pub.

 RATIONALE

 =========

 RESOURCES REQUIRED

 ==================
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 MISCELLANEOUS

 =============

 Advisory generate desc:   N   NO

 Area department:      BOT     BUSINESS OFFICE TECHNOLOGY

 Audit flag:               N   NOT AUDITABLE

 Basic skills:           X     NOT BASIC SKILLS

 Classification:           I   Occupational educational courses

 Cost level:               00  VALUE NOT FOUND

 Disciplines:                  OFFICE TECHNOLOGIES

 Division:                 00  VALUE NOT FOUND

 Faculty service areas:        BUSINESS OFFICE TECH

 Fee:                   $0.00

 In-service:               X   NOT IN-SERVICE

 Level below transfer:     X   NOT APPLICABLE

 Matric-requiring:         X   Exempt from assessment

 Maximum class size:        0

 Maximum wait list:         0

 Method of instruction:    03  LECTURE/LABORATORY

 Non-credit category:      X   NOT APPLICABLE, CREDIT COURSE

 Open entry/exit:          N   Not open entry/exit

 Pacs activity:          0514  SECRETARIAL STUDIES

 Pacs program project:   0000

 Preq/coreq generate desc: N   NO

 Preq/coreq provisional:   N   NO

 Preq/coreq reg check:     N   NO PREREQUISITE RULES EXIST

 Repeat group id:

 Requires instructor sig:  N   INSTRUCTOR'S SIGNATURE NOT REQUIRED

 SAM classification:       C   Clearly occupational

 Selected/special topic:   N   NOT A SELECTED TOPIC COURSE

 Special class:            X   NOT A SPECIAL COURSE

 TOP code:            0614.50  DESKTOP PUBLISHING

 Workload:             0.0000

