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Non-Credit Course Proposal


	Term Effective:
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	Semester
	Year

	Course Title:
	How To Land A Job
	Course Number:
	GDN 500

	
	(limit to 50 characters including spaces)

	Initiator:
	Jean Stirling, Guidance Program Coordinator

	RATIONALE / REASON FOR PROPOSAL: 

What evidence of need exists for the proposed course? The need statement should present the role of the course in the major programs or general education areas in which it is designed to serve. If it is a stand-alone course, not part of a program, its role in the general curriculum should be explained. In particular, this rationale should point out the reasons that existing courses do not meet this identified need and clearly distinguish the role of the proposed course from that of similar courses. 

	Our Spanish-speaking, recently emigrated student population is growing, but their educational opportunities at Mendocino College are very limited to a few ESL courses.  The majority of the students are working in low paying jobs.  GDN 500 will provide them with additional workforce preparation and will increase their job searching skills, ultimately preparing them to be even more productive members of society.

	Is this course replacing an experimental course?  If yes, identify course number and title.
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Experimental Course Number
	XXX-999
	Course Title
	     

	SCOPE OF COURSE OFFERING:

	

	Total Course Hours
	34.00
	


	Non-Credit Course Categories. Check all that apply.

	English as a Second Language
	 FORMCHECKBOX 

	Parenting
	 FORMCHECKBOX 


	Citizenship for Immigrants
	 FORMCHECKBOX 

	Adult Basic Education
	 FORMCHECKBOX 


	Substantially Handicapped
	 FORMCHECKBOX 

	Older Adults
	 FORMCHECKBOX 


	Home Economics
	 FORMCHECKBOX 

	Health and Safety
	 FORMCHECKBOX 


	Short-term Vocational Training with High Employment Potential
	 FORMCHECKBOX 



	Check the box under “YES” or “NO” to all questions that apply and enter information as appropriate.
	YES
	NO

	1.
	Has this proposal been discussed and/or reviewed by faculty member(s) in the discipline (and/or related disciplines)? Who (indicate in the space below)?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Yolanda Vasquez; and discussed with counselors and teachers serving ESL population.
	
	

	2.
	Cross listed with another course? If yes, course number: 
	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.
	If there are other community college courses that would support this proposal, list below:
	
	

	
	CC course information
	Elective
	 FORMCHECKBOX 

	Gen Ed
	 FORMCHECKBOX 

	
	

	
	Course #
	     
	Title:
	     
	
	

	
	Campus
	     
	Catalog Yr.
	     
	Page
	0
	Units
	0.00
	
	


	REVIEW PROCESS:

	The following sections are to be completed by the Vice President (ESS) or Dean of Instruction.
	YES
	NO

	This proposal has been reviewed by the Vice President (ESS) or Dean of Instruction:
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Has the California Community Colleges Chancellor’s Office Application for Approval of New Non-Credit Course Form been completed and attached to the proposal?
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Enter the letter from the list below which best describes the skill level necessary for the proposed course:
	 FORMDROPDOWN 


	X=Not Basic; B=Basic Skills; C=Computation Basics; E=ESL Basic; O=Other; R=Reading Basics; W=Writing Basics

	 DSPS?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	Stand Alone?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	TOP Code:
	4930.12
	SAM Code:
	E

	Comments:
	     

	Signature: 
	
	Date:
	


	SIGNATURES / APPROVALS:

	Course Proposal Initiator
	
	
	

	
	Signature
	
	Date

	Full-time Faculty Sponsor
	
	
	

	
	Signature
	
	Date

	Curriculum Committee Action
	Approve:
	(
	Disapprove:
	(
	

	
	Date

	Curriculum Committee Chair
	
	
	

	
	Signature
	
	Date


Form 500   Approved May 18, 2007
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