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Associate Degree Credit Course Proposal


	Term Effective:
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	Semester
	Year

	Title:
	College Success
	Course Number:
	GDN-60

	
	(limit to 50 characters including spaces)

	Initiator:
	Jean Stirling And Lynda Myers
	Date Submitted:
	8/27/2007


	Units Min:
	1.00
	Variable unit courses may be proposed when the course outline clearly reflects how the different unit values will be granted in terms of the course scope, objectives, and content.

	Units Max:
	3.00
	

	Lecture Hours:
	1.00  to  3.00
	Lab Hours:
	0.00  to  0.00
	Activity Hours:
	0.00  to  0.00

	A lecture/lab/activity combination course may be proposed when the course outline clearly reflects how the course scope objectives and content varies for the lecture, lab, and activity portions. Calculate hours using the relationship that 1 Lecture hour = 1 unit; 1 Lab hour = 1/3 unit; and 1 Activity hour = 1/2 unit.

	Repeatable for Credit:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	If yes, number of repeats
	 FORMDROPDOWN 

	for 
	 FORMDROPDOWN 

	Total enrollments

	If yes, explain how the content will differ and/or how the student will gain an expanded educational experience:

	     


	Recommended Preparation Course(s):

	Computer literacy.

	Prerequisite(s):

	None.

	Corequisite(s):

	None.

	Catalog Description:
Guidelines for catalog description: keep terminology accessible; no more than 100 words; tone should be clear and concise; use complete sentences; begin with “This course will”; include a description of major topics, finish with an overview of outcomes. 

	This course will provide an introduction to college and skills for success for beginning students.  Topics include:  study skills, time management, goal setting, and decision making, college money management and dealing with stress; programs, educational opportunities, and services at Mendocino College.


COURSE CONTENT

	Topics/Scope: (Enter the Topics/Scope in an outline format.  Use the Ctrl + Tab keys to indent for subtopics.)

	  All topics will be covered in the 3-unit course; 1-unit online course will cover topics 1-4, 6, 9, 11 
    1.  Introduction to college facilities.

    2.  Mendocino College programs and services.

    3.  Expectations of college students:

        a. Self beliefs and attitude.

    4.  College catalog

        a. Degrees and certificates.

        b. Transfer requirements.

        c. Policies and procedures.

    5.  Thinking Skills

        a. Learning styles

        b. Critical thinking.

        c. Problem solving.

        d. Memory techniques.

    6.  Time and Space Management

        a. Development of individual time management plan.

        b. Development of a study space plan.

        c. Organization of class materials.

        d. Time managment tools.

    7.  Basic study skills

        a. Note taking.

        b. Marking textbooks.

        c. Reviewing methods.

        d. Test taking strategies.

        e. Using of resources.

           1. Library.

           2. Learning Center.

           3. Study groups.

        f. Internet as a study tool.

    8.  Goal setting and decision making.

        a. Long term vs. short term goals.

        b. Identifying core values.

        c. Strategies for overcoming barriers.

    9.  Communication skills

        a. Active listening.

        b. Non-verbal communication.

        c. Email/cell phone etiquette.

        d. Giving classroom presentations.

    10. Money management

        a. Attitudes towards money.

        b. Credit and debt.

        c. Saving for college.

        d. Financial aid and scholarships.

    11. Health issues for students

        a. Diet

        b. Exercise and rest.

        c. Drugs and alcohol.

        d. Stress

           1. Causes

           2. Coping strategies



	Outcomes/Objectives: (Enter the Outcomes/Objectives in an outline format.  Use the Ctrl + Tab keys to indent for subtopics.)

	All objectives will be covered in 3-unit course; 1-unit online course will cover #1-5, 10, 13
    1.  Identify Mendocino College facilities, programs and services.

    2.  Describe the change in expectation of students moving from K-12

        education to college.

    3.  Describe the educational opportunities available to students.

    4.  Explain the academic policies and procedures contained in the

        Mendocino College catalog.

    5.  Describe the requirements for certificates and degrees available at

        Mendocino College and the transfer process to four-year institutions.

    6.  Develop a Student Education Plan (SEP).

    7.  Design a personal time and space management plan.

    8.  Employ strategies for goal setting, decision-making, and improving

        self-esteem.

    9.  Assemble a personal profile of beliefs, goals, learning styles, study

        skills, and coping strategies.

    10. Demonstrate communication skills necessary for being a successful

        college student.

    11. Demonstrate the ability to take notes, read textbooks, and think

        critically.

    12. Understand the basic processes of perception, learning, and memory.

    13. Demonstrate an awareness of health issues relevant to college

        students.

    14. Demonstrate an awareness of money issues relevant to college students.

    15. Employ strategies to manage personal stress.



ASSIGNMENTS & EVALUATION:

	Reading Assignments:

	1. Students will be required to read and study the assigned chapters in the textbook, as well as assignments from handouts and the Internet.  Students in the 1-unit online course will read assigned work from online sources.

	Writing Assignments:

	    Students are required to for 3-unit class:

        1. Keep a journal of insights and reactions to questions posed in the textbook and in class.

        2. Write a brief discovery statement for each class session, summarizing what they have learned.

        3. Complete written responses to exercises in each textbook chapter

        4. Create a Student Educational Plan (SEP)

        5. Develop Personal Profiles of values, beliefs, goals, learning styles, study skills, and coping strategies.

        6. Devise a Time Management Plan.

1.         7. Devise a personal Budget and Savings Plan.
2. Students in the 1-unit online course are required to to participate in written online discussions about the content of each module.



	Outside Assignments:

	       1. Students in the 3-unit course will maintain a notebook which contains:        

           a. Class notes

           b. Writing assignments

           c. Personal profiles

           d. Handouts

           e. Quizzes

           f. Resource materials

        2. Reading assignments from text, handouts, and the Internet.

        3. Written assignments as detailed in "C" above.

1.         4. Creating a collage of their goals for the academic year.
2. Students in the 1-unit online course will complete online reading (websites) and writing assignments (discussions).


	Methods of Instruction:

	 The 3-unit course will include all of the following methods:   
    1.  Lectures on all topics.

    2.  Class discussion on readings, lectures, handouts.

    3.  Tour of Mendocino College facilities.

    4.  Workbook exercises.

    5.  Small group discussions and role playing.

    6.  Guest speaker panel.

    7.  Internet exploration.
1. The 1-unit online course will focus on Internet exploration and inquiry and discussions with other students and the instructor.


	Methods of Evaluation:

	The 3-unit course will be evaluated as follows:

    1. Quizzes and final (approximately 25%). 
    2. Writing assignments  (approximately 50%). 
1.     3. Class participation: in-class exercises, group activities (approximately 25%).
2. The one-unit online course will be evaluated as follows:
3.     1. Writing assignments (60%)
4.     2.  Quizzes and final exam (40%)


	Basis for Grading:

	1. The assignment of a grade is based on the level of achievement of the outcomes and objectives of the course outline and is reflected in quantifiable terms in the course syllabus.

	Representative Textbook(s):

	1. There will be no textbook for the 1-unit online course.  Students will be accessing handouts and the college catalog online.  Materials for the 3-unit course may include:
1. Reaching Your Potential, R. Throop and M. Castelucci, 2004, 3rd edition, Thoomson/Delmar Learning.

2. 2. Power Learning, Strategies for Success in College and Life, Feldman, 2003, 2nd edition, McGraw-Hill Higher Education.

3. 3. Mendocino College Catalog, maps, study skills handouts. 



All categories of the course outline must be completed to comply with Title 5, Section 55002(a), Course Standards Criteria.

SIGNATURES / APPROVALS:
	Course Initiator
	
	
	

	
	Signature
	
	Date
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