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Associate Degree Credit Course Outline

	Term Effective:
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	Semester
	Year

	Title:
	Administration Of Preschools /Child Care Centers
	Course Number:
	CDV 130

	
	(limit to 50 characters including spaces)

	Initiator:
	Penny Walker
	Date Submitted:
	1/9/2008


	Units Min:
	3.00
	Variable unit courses may be proposed when the course outline clearly reflects how the different unit values will be granted in terms of the course scope, objectives, and content.

	Units Max:
	3.00
	

	Lecture Hours:
	3.00  to  3.00
	Lab Hours:
	0.00  to  0.00
	Activity Hours:
	      to      

	A lecture/lab/activity combination course may be proposed when the course outline clearly reflects how the course scope objectives and content varies for the lecture, lab, and activity portions. Calculate hours using the relationship that 1 Lecture hour = 1 unit; 1 Lab hour = 1/3 unit; and 1 Activity hour = 1/2 unit.

	Repeatable for Credit:
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	If yes, number of repeats
	 FORMDROPDOWN 

	for 
	 FORMDROPDOWN 

	Total enrollments

	If yes, explain how the content will differ and/or how the student will gain an expanded educational experience:

	     


	Recommended Preparation Course(s):

	None.

	Prerequisite(s):

	CDV 100 or 101.

	Corequisite(s):

	None.

	Catalog Description:
Guidelines for catalog description: keep terminology accessible; no more than 100 words; tone should be clear and concise; use complete sentences; begin with “This course will”; include a description of major topics, finish with an overview of outcomes. 

	This course will   Required to become a director in a private or public preschool.  Gain a
    basic knowledge of budgeting, finances, hiring and evaluating staff,

    licensing requirements, business management and recordkeeping.  .

.



COURSE CONTENT

	Topics/Scope: (Enter the Topics/Scope in an outline format.  Use the Ctrl + Tab keys to indent for subtopics.)

	    1. Regulations Governing California Child Care Centers

       a. Title 22 regulations for general, day care, infant, and schoolage

       b. Types of programs in California and funding sources

    2. Appropriate Programs for Children

       a. Age considerations

       b. Philosophy of programs

       c. Space and equipment considerations

       d. Special needs and multi-cultural populations

    3. The Director's Role as Business Manager

       a. Budget planning, funding and grants

       b. Organizing records of income and expenses

       c. Record keeping for children and staff

       d. Enrollment procedures

       e. Space and equipment considerations

       f. Health and safety concerns

       g. Staff selection and evaluation

       h. Staff relationships and communications

       i. Public relations and marketing

    4. Parent Involvement

       a. Conferences

       b. Communication

       c. Parent education

       d. Referral resources in the community

    5. Professionalism

       a. Support groups

       b. Professional resources and organizations

       c. Public policy and legislation concerns

       d. Time management, stress management

       e. Professional goals

       f. Current issues     


	Outcomes/Objectives: (Enter the Outcomes/Objectives in an outline format.  Use the Ctrl + Tab keys to indent for subtopics.)

	Student will   :
1.
List and explain the variety of duties and responsibilities of a director of a child care center in classroom activities and exam questions 

2.
Recall and identify Community Care Licensing Title XXII Regulations governing child care center staffing qualifications and apply requirements to a job description.

3.
Recall and identify Community Care Licensing Title XXII Regulations governing the facility and equipment, and apply to a classroom facility plan and selection of classroom equipment in written and classroom assignments and exam questions.

4.
Recall and identify Community Care Licensing Title XXII Regulations health and safety procedures in written and classroom assignments and exam questions.

5.
Recall and identify Community Care Licensing Title XXII Regulations regarding child, staff and program recordkeeping on exam questions and written staffing assignment.

6.
Explain the differences between Title XXII and Title V staffing qualifications and ratios and apply this understanding to specific personnel scenarios.

7.
Identify which regulations govern various types of early childhood programs and demonstrate knowledge of where to obtain clarification on them in exam questions and group research presentations.

8.
Describe the purposes and components of various types of programs for young children in classroom activities and written assignments.

9.
Identify the variety of educational philosophies in class activities and formulate a written personal philosophy for an early childhood program.

10.
Identify typical costs involved in operation of a children’s center and create a program budget.

11.
Explain the elements of personnel policies and the process of hiring in written exam questions and in class assignments.

12.
Describe competition in the child care market, explain how to conduct a needs assessment and describe marketing tools for a hypothetical child care center in classroom and written assignments.





ASSIGNMENTS & EVALUATION:

	Reading Assignments:

	        Text and selected articles.  Examples of appropriate periodicals from

        which articles may be assigned are:  Young Children, Child Care

1.         Information Exchange, business journals.     


	Writing Assignments:

	1. 750-1,000 word paper describing students' philosophy of educationq

        2. 500 word written handout for oral presentation

1.         3. Exams     


	Outside Assignments:

	    1. Class assignments (i.e., licensing and budget work sheets)

        2. Reading

        3. Philosophy paper

1.         4. Preparation of a 45 minute oral presentation on class topic
2. 


	Methods of Instruction:

	1. Lecture, demonstration, practice, discussion

	Methods of Evaluation:

	Articles, worksheets, philosophy statement  Group

    project  Midterm and final

1.      


	Basis for Grading:

	1. The assignment of a grade is based on the level of achievement of the outcomes and objectives of the course outline and is reflected in quantifiable terms in the course syllabus.

	Representative Textbook(s):

	Nursery School and Day Care Center Management Guide, Cherry/Harkness/

    Kuzman, latest edition, Fearon-Pittman Publishing

    California Department of Social Services/Community Care Licensing

    Title XXII Regulations (2 volumes), Mendocino College Duplicating Services

     
1. 



All categories of the course outline must be completed to comply with Title 5, Section 55002(a), Course Standards Criteria.

SIGNATURES / APPROVALS:
	Course Initiator
	
	
	

	
	Signature
	
	Date
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