Mendocino-Lake Community College District


CURRICULUM COMMITTEE MEETING MINUTES

December 15, 2006 – 3:15 – 5:00 pm – Room 1060
Page 2 of  2

  I. 
GENERAL MATTERS


A. 
Roll Call



Present: Debra Polak, Mark Rawitsch, Steve Cardimona, Skip Beale, Mary Holcomb, Jody Gehrman, Steve Fowler, Kristie Anderson, Bob Jager, Ning Yang, Roger Ahders, Meridith Randall, Kate Veno


Absent: Donald Moore


Guests: Paula Gray 





Recorder: Kate Veno  


B. 
Approval of Minutes: M/S/C (Beale, Ahders) to approve November 17, 2006 minutes with the following correction: Ning’s last name should be Yang (p.1 & 3).

C.
Agenda Revisions: None
II. 
PUBLIC COMMENT

After being recognized by the Chair, members of the public may address the Curriculum Committee. Due to the length of the meeting and time constraints, the public comment period will not exceed ten minutes.

III. 
CONSENT AGENDA


A.
NONE
 IV.
COURSE/PROGRAM MODIFICATIONS/PROPOSALS 

A.
Art (Gray)



1.
ART 60 – DISCOVERING & DEVELOPING CREATIVE IMAGINATION




a.
M/S/C (Gehrman, Cardimona) to approve Course Modification (Repeatability)

It was noted that based on the number, this course is an AA applicable course.  The Course Modification form should be changed to reflect this.  The Course Modification form also needs to be changed to reflect the fact that this is not a course that can be taken by “Credit by Exam,” additionally the “Audit list” needs to be checked and units and lecture/lab areas need to be filled out as well.  It was noted that the course is listed as “Discovery & Developing…” on the agenda, it should read “Discovering & Developing…”  The course outline was not included in the packet.

B.
Child Development (Walker, represented by Gehrman)


1.
CDV 98.31 – AFTER SCHOOL CARE SEMINAR




a.
M/S/C (Ahders, Beale) to approve New Course Proposal

The title of the class on the Course Proposal form needs be changed to reflect the Course Outline; it should read “After School Care Seminar”.  Chair Polak will clarify with Penny Walker the following:  1) the rationale concerning the “Certificate” portion (Needs to be worded differently? Is it new?  Related to state regulations?) and 2) the textbooks were questioned (date and publisher are missing).  It was noted that if this were to become a permanent offering, Walker needs to be present for the review.     

V. INFORMATION
VI. ISSUES

A.
Review cycle for course outlines (update)



Chair Polak reported to the committee the computer issues resulting in some confusion regarding the review cycles for some of the outlines.  The college’s computer system was changing the last review date to 1981, previous Curriculum Committee Chair Catherine Indermill had put together a spreadsheet of courses that have been checked (outlines on file) and has given this to Chair Polak.  It was suggested that the committee develop a checklist (Chair Polak will compile) for faculty to review that would include; checking course outlines, SLOs, catalog descriptions and the last review date of a course.  It was also noted that we will need to stagger this review cycle process so that the Committee is not inundated.  There was some debate as to how to include the SLOs in the review outline process…if the SLOs are put on the outline, they may have to be reviewed again, but if they are listed on separate paperwork, they would not have to go through the Curriculum Committee review process, but this may pose a problem for part-time instructors accessing the information.    


B.
Lecture/Lab discussion

Chair Polak reported that the distinction between Lecture/Lab is not clear in the Curriculum Committee handbook, and had more to do with how much work will be done outside of class than with anything else.  It was noted that Mendocino College’s definition of activity is appropriate and useful, but that the word activity is not an option on the curriculum forms, only “lecture” or “lab”.  Chair Polak will rewrite our definition to reflect the distinction in lecture lab and activity. 




C.
Distance education

Vice-President Randall reported that our distance education process is good (in terms of accreditation), but there are concerns over staff development and support.  These considerations are under review.  


D. Schedule and catalog descriptions

Member Gehrman reported that this committee had met and put together a form articulating the guidelines for schedule and catalog descriptions.  It was approved that the guidelines be included in the handbook as well as making it accessible in other forms.  The only addition to the form is the inclusion of some phrasing addressing the need to have the descriptions use complete sentences.   


E. Reviewing of degree lists 
The sub-committee had met and it was suggested that the committee review the top three transfer institutions and their requirements and assess Mendocino College’s degree listings.  Additionally, it was suggested that the general education recommended courses be reviewed.  

VII. FUTURE MEETING ISSUES TOPICS


A.  

Meeting Adjourned at: 4:50pm 

Course initiators must be present at Curriculum Committee meetings when proposals are being considered. Initiator will 

bring a copy of curricula proposals for reference when representing proposals at Curriculum Committee meetings.


