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CHANGES IN CLASSIFICATION

All Classified and Management/Confidential positions are identified by a "classification" which is a designed title, a regular minimum number of assigned hours per day, days per week, months per year, a specific statement of the duties required to be performed by the employee, and a regular monthly salary range.  Changes in an employee's classification may occur as a result of reclassification, promotion, transfer, reassignment, and demotion.  The Board of Trustees at its sole discretion maintains the right to change an employee's classification due to reorganization of the District's services or for disciplinary action.

1.
"RECLASSIFICATION" is the change to a position description and/or a higher/lower salary 
range due to an:


a.
increase or decrease in the responsibilities regularly required of the position.


b.
internal/external salary and responsibility comparison.

2.
"PROMOTION" is the movement from one classification to another at a higher salary range.  To receive a promotion, an employee must apply for an available position and compete in the District's selection process.  When an employee is promoted, the new salary placement shall be at a step which provides for an increase of not less than 5%.

3.
"TRANSFER" is a change in position within the same classification.  A transfer may be made when such an assignment is in the best interests of the District.  Transfers shall only be made for valid reasons and only where there is a suitable vacancy.  All recommended transfers will be discussed with the employee and supervisors prior to implementation.

4.
"REASSIGNMENT" is a change to a position at the same or lower salary range, with the employee's consent, due to a change in program or District organization.

5.
"DEMOTION" is an assignment to a lower classification without the employee's consent.

The Board of Trustees directs the Superintendent/President, or designee, to establish regulations related to change in classification as necessary.
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