[image: image1.wmf]

Before we can determine a student’s eligibility for EOPS services and/or funding, each student must complete all the applicable steps on this checklist.  Do not submit this checklist with your Application.  
· EOPS Application*

Complete a Mendocino College EOPS Application and submit it to the Financial Aid/EOPS Office, Room 1130 in MacMillan Hall.  EOPS Applications may also be submitted to the Willits Center or Lake Center.
· College Transcripts

EOPS cannot finish processing your EOPS Application until your grade transcripts from other colleges are received. Contact each college (other than Mendocino College) you have attended since high school and request they send a copy of your academic transcript to Mendocino College’s EOPS Office.  

· Placement Tests


If you have not taken the Math and English Placement Tests at Mendocino College, contact The Learning Center (468-3046) in Room #770 of the Lowery Library building.  Placement Tests are free, and you cannot fail a Placement Test.  They are used to decide which Math and/or English classes best fit your abilities.  
· Admissions Application*









All students enrolling at Mendocino College for the first time or returning after an absence of two or more semesters are required to complete a Mendocino College Admissions Application. 
· Free Application for Federal Student Aid (FAFSA)

All students should complete a FAFSA to determine eligibility for free money to support their education.  Students who are accepted into the EOPS program must complete a FAFSA or provide income documentation within two months of being accepted into the program.  To complete a FAFSA go online and visit www.fafsa.ed.gov. 
Students who are not able to complete a FAFSA will need to complete a Board of Governor’s Fee Waiver Application before eligibility for EOPS can be determined.
· Education Plan

If it appears that you are eligible for EOPS, you will be instructed to make an appointment with an EOPS Counselor to complete an Education Plan.  Book Vouchers or Grants will not be issued to a qualified EOPS student until an Education Plan is completed.
· Enroll in classes 
After you meet with an EOPS or Academic Counselor, enroll in classes.  Students can enroll in classes at the Ukiah campus, the Willits Center, the Lake Center, or via WebAdvisor at www.mendocino.edu.
· Attend EOPS Orientation
Students who are eligible for EOPS must attend an EOPS Orientation before being accepted into the EOPS program.  Students will be given a list of Orientation dates if/when they are notified that they are eligible.
*Forms can be obtained at the Ukiah campus, Willits Center, Lake Center, or online at www.mendocino.edu.
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