
Telephone Registration (TelReg) Worksheet
KEEP THIS WORKSHEET FOR FUTURE REFERENCE You must use a TOUCH-TONE phone 
to access the telephone registration (TelReg) system. YOU MUST PAY YOUR FEES  by debit or credit 
card at the time of TelReg. If you want to pay by cash or check, you must register in person.

HAVE YOUR MASTERCARD, VISA, DISCOVER, AMERICAN EXPRESS OR DEBIT CARD READY. Call 
TelReg: For local calls, dial 468-3353. For calls outside of the 707 area code, dial 707-468-3353. For long distance calls 
within  the 707 area code, dial 1-888-835-8816. Special campus and center telephones to access TelReg are available. 
Follow the voice instructions carefully. Do not hang up until you hear “Goodbye” or your registration, add, or drop 
transaction will not be completed. Your class receipt will be mailed the following day.

Current student notification will be mailed out at least two (2) weeks before priority registration begins. If the prior-
ity time and date is missed, phone in during any subsequent make-up or Open Registration times. The system is available   
M-F 8 a.m. to 10 p.m.

New and former students must have an Application for Admission on file in the Admissions and Records Office in 
Ukiah prior to accessing TelReg during the Open Registration Days and Times. Apply on-line at www.mendocino.edu.  

1 Enter your registration date and time here.         DATE                                      TIME 

2 FILL OUT ALL THE STEPS AND SPACES BELOW BEFORE CALLING TELREG.

3 TelReg will ask for your Social Security number and birthdate.
 Do not use dashes or spaces.  An incorrect number will cancel the process.

 Enter your 9-digit social security number  

 Enter your 6-digit birthday as month/day/year
 (Example: April 3, 1975, would be 040375) 

4 List course selections and alternatives in the boxes below. Counselor approval is required for 18.0 or more units.
 Write each 4-digit section number carefully -- this will serve as the initial class schedule and help you to enter   
 these numbers into the system correctly.  Be sure that your class times do not overlap.   Do not enroll in a current  
 class to finish an Incomplete Grade.  Note -- classes may be added and dropped via TelReg during the first week  
 of the semester for full semester classes and before the class begins for a short-term class.
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