Mendocino College Admissions and Records
REQUEST FOR RECORD ADJUSTMENT

Note: See Course Repetition Policy on Reverse

FROM:
NAME SOCIAL SECURITY NUMBER
MAILING ADDRESS DAY PHONE
CITY, STATE, ZIP CODE
COURSE ORIGINAL SUBSEQUENT SUBSEQUENT | SUBSEQUENT
NAME COLLEGE SEM/YR | GRADE COLLEGE SEM/YR GRADE

1 request that the previous work listed above be adjusted when | have repeated the course(s). | am
aware that all previous grades will remain legible, but the cumulative totals will be adjusted to reflect

the higher grade and grade point average.

Student Signature

Date

PLEASE DO NOT WRITE BELOW THIS LINE - FOR OFFICE USE ONLY

Petition Code: Date Entered:

Probation Codes Reviewed and Adjusted:

Yes No Not applicable

Adjusted by :

Initials

Initials Date

Revised 5/24/07




Course Repetition Policy
(For more details, see the Mendocino College Catalog )

e A student may not repeat a course for units toward graduation in which he/she has received a
grade of "C" or higher

e If a student receives a grade of "D," "F," or "NC" the student may repeat the course and receive a
new grade; however, the listing of the original grade will remain on the student's permanent
record.

e The course will be annotated on the transcript and all work will remain legible ensuring a true and
complete academic history. The units of the original course will not be counted toward
graduation, and will not be included in computing grade point average.

e The Course Repetition Policy will apply to courses taken at the other accredited colleges or
universities. An official transcript must be submitted for verification of repeat.
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