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	Term Effective: (i.e. F2006)
	F2007


	Title:
	Accounting with QuickBooks
	Discipline/Number:
	Bus108

	
	(limit to 50 characters including spaces)
	
	

	Initiator:
	J. Finnegan          
	Date Submitted:
	2-28-07

	Repeatable for Credit:
	Yes
	
	No
	X
	If yes, number of repeats
	
	for a total of 
	
	enrollments

	Explain how the content will differ and/or how the student will gain an expanded educational experience:

	

	Units Min:
	3
	Units Max:
	
	Lecture Hours:
	3
	Lab Hours:
	

	Variable unit courses may be proposed when the course outline clearly reflects how the different unit values will be granted in terms of the course scope, objectives, and content. A lecture/lab combination course may be proposed when the course outline clearly reflects how the course scope objectives and content varies for the lecture and the lab portions.


Recommended preparation:

Basic ability to use Window-based computer.
Prerequisites:

           None
Corequisites:

            None
Catalog Description:

This course will cover the fundamentals of financial accounting theory, the accounting cycle, and the mechanics of double entry accounting. This course teaches you how to setup and use QuickBooks accounting software for Windows to format and record financial activity, and produce financial statements for a business.
COURSE CONTENT:

Topics/Scope:

  1.  The Accounting Formula

     2.  The recording of transactions and the adjustment of account

     3.  The use of journals and Ledgers.

     4.  The preparation of Financial Statements

     5.  Design, capabilities and components of the accounting software.

     6.  Installation of accounting software.

     7.  Creating a balance sheet.

     8.  Creating an income statement.

     9.  Design and set up supporting reports and forms.

    10.  Recording cash and accrual basis business transactions.

    11.  Budgeting for revenue and expense.

Outcomes/Objectives: 

Student should be able to:
     1.  Explain and demonstrate the dynamics of the accounting formula and accounting cycle.

     2.  Record transaction information in double entry format using QuickBooks.

     3.  Demonstrate how to use Journals and Ledgers.
     4.  Demonstrate command of the adjustment process.

     5.  Explain the structure and preparation of the Income Statement,

         Retained Earnings Statement and Balance Sheet and their relationship

         to each other.

     6.  Explain the difference between Cash and Accrual basis accounting.

     7.  Explain the design and components of the QuickBooks software.

     8.  Install software.

     9.  Set up a business's accounting system on accounting software.

    10.  Format a balance sheet using software.

    11.  Format an income statement using software.

    12.  Design and format a form or report using software.

    13.  Record cash and non-cash financing, investing and operating

           transactions on software.

    14.  Create budgeting for revenue and expense.

ASSIGNMENTS & EVALUATION:

Reading Assignments:

Assigned Chapters in textbook, and handouts.

Writing Assignments:

 Exercises or case problems focusing on the setup and application of

      the software in a double entry environment.

Outside Assignments:

For face-to-face format:  Students are expected to spend a minimum of 11 hours of independent work out of class for each unit of credit by independently completing exercises and case problems.
For hybrid online format:  Students are expected to independently complete assigned accounting homework problems, journal entries, compose financial statements, budgets and any related activity.
Methods of Instruction:

For face-to-face course: 
1. Interactive lecture with visual aids. 

2. Discussion and problem solving performed in class.
3. Quiz and Examination review performed in class

4. Homework and extended projects.

For the hybrid online format
1. The content of this course is delivered using some form or forms of distance technology such as television, videotape, audiotape, or the Internet. For telecourses, no less than 11 hours of personal contact between instructor and students shall be included through: group or individual meetings; orientation and review sessions; supplemental
in-person activities. 

2. For on-line courses, instructor/student contact may take place in a face to-face setting and/or through e-mail or other electronic means. Student may interact with each other through in-person study groups, electronic message boards, or other means.

Methods of Evaluation:

    
1. Writing Assignments, including written homework. 

2. Computational or non-computational problem-solving demonstrations using software, including homework. 

3. Skill demonstrations, including evaluating case problems and business simulation exercises.

    
4. Examinations, including case problems and exercises. 

Basis for Grading: The assignment of a grade is based on the level of achievement of the outcomes and objectives of the course outline and is reflected in quantifiable terms in the course syllabus.

Representative Textbooks: 

QuickBooks Pro 2007"(or latest) Authors: Kathleen Villan & James B.

    Rosa. Publisher: EMC Paradigm
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