Mendocino-Lake Community College District


CURRICULUM COMMITTEE MEETING MINUTES

November 17, 2006 – 3:15 – 5:00 pm – Room 1060
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 I. 
GENERAL MATTERS


A. 
Roll Call



Present: Debra Polak, Mark Rawitsch, Steve Cardimona, Skip Beale, Mary Holcomb, Jody Gehrman, Steve Fowler, Kristie Anderson, Bob Jager, Ning Young (Student Rep), Roger Ahders


Absent: Meridith Randall, Kate Veno


Guests:  Lynda Myers, Leslie Saxon-West




Recorder:  Claudia Crosetti

B. 
Approval of Minutes: M/S/C (Beale, Gehrman) to approve October 27, 2006 minutes with the following correction: Chair Polak mentioned that ACTION items were omitted from Oct. 27 minutes. Will resume including. ACTION items on future minutes. Skip Beale’s name needs to be included in Subcommittee under Section VI..2 Guidelines for Schedule & Catalog Descriptions. 

C.
Agenda Revisions

II. 
PUBLIC COMMENT

After being recognized by the Chair, members of the public may address the Curriculum Committee. Due to the length of the meeting and time constraints, the public comment period will not exceed ten minutes.

   III. 
CONSENT AGENDA

A.
NONE
IV.
COURSE/PROGRAM MODIFICATIONS/PROPOSALS 

A.
Agriculture (Xerogeanes)


1.
AGR 77 – LANDSCAPE TREE SELECTION AND HEALTH



a.
M/S/C (Beale, Cardimona) to approve New Course Proposal 
Course Outline Modifications – Xerogeanes changed the repeatability statement, added copyright dates, and added A & B to #9 (under topics and scope).  Page 1 of Course Outline, under Topics, change 4i and 3ii to 3a and 3b.

B.
Humanities (Myers/Brackman) 


1.
HUM 501 – HUMANITIES FOR TRAVELERS



a.
M/S/C (Ahders, Holcomb) to approve New Course Proposal 



b.
M/S/C (Ahders, Holcomb) to approve Distance Education Proposal 
Chair will be in charge of: 1) find out if the Stand Alone form is sent to the Chancellor’s Office 
2) Asking the Instruction Office about no field currently listed in curriculum screen for Not Applicable—NA, Use: NG—No grade? CAN Statement problem. 



Other: (Chair to investigate): Why are 500 classes not in catalog?
​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​

 C.
Physical Education (Boyle, represented by Leslie Saxon-West)


1.
PEG 98.5 – CARDIO KARATE



a.
M/S/C (Fowler, Gehrman) to approve New Course Proposal 




 (Chair will ask Instruction Office): Typo on Form 201 (Topic/Scope 1.a—Fundamentals)
V. INFORMATION
A. CAM 18.5 – Special Topics: Morning Bakeshop (0.5)

B. CAM 18.6 – Special Topics: Whole Grains (0.5)

C. CAM 18.7 – Special Topics: Three Basic Cakes (1.0)

D. CAM 18.8 – Special Topics: Baking With Chocolate (0.5)

E. CAM 18.9 – Special Topics: Experience Chinese Cuisine (0.5)

F. CAM 18.10 – Special Topics: Introduction to Asian Ingredients (0.5)

G. CAM 18.11 – Special Topics: Barbecue Essentials (0.5)

(Chair to follow up on) 
 E. I. Correct spelling: Szechuen


          

 F. Typo: Topics/Scope…(Form) 5. Secrets of Asian Food chgs

VI.   ISSUES

A.
Review cycle for course outlines
Discussion ensued regarding how often faculty in disciplines required to review and update courses. There is no mandated cycle, except for the courses with Prerequisites which require review every five years. If course outlines need to match syllabi this further affirms the need for updating regularly. Suggest this be managed through the Curriculum Committee. Faculty would require a flag or reminder for outline review. Can this be handled through automation? Review it as often as every three years? Would the modifications that result then need to go through Curriculum Committee every three years? Volume issue? Logical to put it in Program Review? A tracking database is needed for the review cycle including date of faculty update. Start this process by implementing a Best Practices List? It was discussed that disciplines that do not have a full time faculty overseeing would require an Instructional Dean or in some cases a part-time faculty member to respond.


B.
Handbook Changes


 (Chair to investigate)



The following changes were suggested by the Committee:


Pg 9 paragraph 2: modify statement to change Deletions = C Reactivate Courses= D, rearrange first sentence for more clarity

       Page 14- Vice Chair – Assign TOP and SAM Codes?

             Page 24- Independent Study not in bold

             Appendix E refers to last year (2004-2005) – omit years since it is a standing schedule
             Lec/Lab- Chair suggests language changes after broader discussion

ABC should be 123 on Page 13 “B” Executive Assistant section, along with Page 14 C. Chair and D. Vice Chair as well.
Chair Polak mentioned a technical problem discovered by the Instruction Office that all dates of course implementation need revision. During a Title V update year all course implementation years defaulted to 1981. All need fixing.

C. Reviewing Degree lists for Transferring
There hasn’t been a subcommittee meeting since last meeting, but they have agreed to meet before the next meeting (December 15).

Chair Polak mentioned that Vice Chair Randall distributed a summary about VP Conference issues. What are our degrees promising our students? Many students do Liberal Arts Transfer Degree. Grant an AA Degree to meet IGETC. State Senate opposes our generic transfer degrees.  Have an Emphasis listed? 
FUTURE MEETING ISSUES TOPICS

A. Guidelines for Schedule and Catalog Descriptions

This committee has not met.
B. Distinction Between Lecture and Lab –Other


Postpone discussion until Randall is present.
VII. ANNOUNCEMENTS/COMMENTS


The Curriculum Committee welcomed their new student representative, Ning Young to the committee, who is also the VP of the ASMC.
Meeting Adjourned at:  4:25 PM

Course initiators must be present at Curriculum Committee meetings when proposals are being considered. Initiator will 

bring a copy of curricula proposals for reference when representing proposals at Curriculum Committee meetings.


