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  I. 
GENERAL MATTERS


A. 
Roll Call



Present: Roger Ahders, Kristie Anderson, Skip Beale, Steve Cardimona, Steve Fowler, Jody Gehrman, Mary Holcomb, Bob Jager, Donald Moore, Debra Polak, Meridith Randall, Kate Veno, Ning Yang, 


Absent: Mark Rawitsch


Guests:  Terri Robertson, Reid Edelman



Recorder: Rose Bell

B. 
Approval of Minutes: M/S/C (Randall/Beale) to approve December 15, 2006 minutes with the following correction:  Section VI.B. Lecture/Lab discussion.  Final sentence should read: “Chair Polak will rewrite our definition to reflect the distinction in lecture, lab and activity.”

C.
Agenda Revisions

II. 
PUBLIC COMMENT

After being recognized by the Chair, members of the public may address the Curriculum Committee. Due to the length of the meeting and time constraints, the public comment period will not exceed ten minutes.

 III. 
CONSENT AGENDA

A.
NONE
 IV.
COURSE/PROGRAM MODIFICATIONS/PROPOSALS  

A.
Business Office Technology (Robertson)



1.
BUSINESS OFFICE TECHNOLOGY: ADMINISTRATIVE ASSISTANT – AA Degree




a.
M/S/C (Fowler/Holcomb) to approve Program Modification (Add BOT 70 to Required Courses)  

It was noted by Robertson that students are trying to get into BOT 170 without taking this course (BOT 70) which is the prerequisite. It has been unclear that this is a prerequisite. Including it as a requirement in the program should solve the problem.  Robertson requested that in the class catalog for the BOT Degree an asterisk be placed next to BOT 170 with a notation  “Prerequisite required for this class.” 

B.
Theatre Arts (Edelman)



1.
THE 118 – INTRODUCTION TO DIRECTING




a.
M/S/C (Beale/Cardimona) to approve Course Modification (Corequisites, Catalog, Schedule)  

V. INFORMATION

A.  Update: CDV 98.31

Chair Polak updated the group on wording for CDV 98.31. The publication, Kid’s Time, is a textbook and will be included in the outline. In the future, course outlines will be reviewed for complete publication information before going to the committee.
VI. ISSUES

A.
Lecture/Lab (Gehrman/Holcomb)
Chair Polak revised the glossary of definitions (distributed to committee) and will now review the definition of activity hours.  Polak will make changes to the handbook, and distribute to full- and part-time faculty as important changes are made. 

B.
Catalog and Schedule Descriptions (Cardimona/Fowler)
Vice-Chair Randall confirmed that a course change is effective for the semester that is indicated (if summer is requested it must be listed). The following changes to the course outline and modification forms will be made:  Catalog/Schedule description will be first, before the prerequisites; four italicized bullets will serve as an instructional reminder to the committee and course proposer of the guidelines. Gehrman suggested that rather than having all descriptions updated at once, a box could be added to the course modification form asking if the description had been reviewed. This way all classes that undergo modification will have updated descriptions. After discussion the committee determined that if a description felt unnecessarily lengthy it could be reduced even if under the 100 word mark. It was agreed that an example of a good course description will be added to the website as a guideline. Chair Polak, Vice-Chair Randall and Holcomb agreed to review course descriptions and request updates from those that seem out of date or inappropriate. Beale asked if the schedule will use the catalog description, Vice-Chair Randall responded that the Fall catalog will be just one description. Cardimona suggested, and the committee agreed, that as part of the five-year cycle review faculty should include descriptions as a required element to review, along with textbooks, pre-requisites, etc. Chair Polak and Bell will review the forms that have already been submitted for updated descriptions. It was so moved that these changes will become effective immediately. 

C.
Student Learning Outcomes
Vice-Chair Randall distributed a chart of responses from other California community colleges regarding where they put the SLO for each course and whether it is required to go through the curriculum committee. The majority of schools place the SLO in the Course of Record (COR), while a few found other options. The accreditation team will want to know where SLOs are stored.  It was noted that SLOs need to be accessible to students. It was suggested, and the committee agreed, that SLOs be filed in hardcopy in the COR files, submitted electronically to the CC with an online form, placed as an FYI on the Committee agenda, posted online as a PDF for students and faculty to access, and made available to students by syllabus. Changes will need to be effective immediately on the website. The forms would only go to the committee when they are ready to be placed on the syllabus and ready for assessment. The Curriculum Committee will read, but faculty will not need to be present and no action is required. Holcomb requested a field be included on the form that lists the date submitted. Chair Polak and Bell will return this spring with forms for the committee to review. 
Meeting Adjourned at: 4:12pm

Course initiators must be present at Curriculum Committee meetings when proposals are being considered. Initiator will 

bring a copy of curricula proposals for reference when representing proposals at Curriculum Committee meetings.


